AKOBJIEBCKAS TEPPUTOPUAJIbHAS
N3BbUPATEJIbHASL KOMUCCHS

IMOCTAHOBJIEHME

11 staBapst 2022 rona Ne&/30-1

O BHeceHHM H3MEHEHUIl B IOCTAHOBJIEHHE
SIkoBneBCKOH TEPPUTOPHUAJIBHOM
n30upaTebHOil Komuccun or 13 mas 2022
roda Ne 2/6-1 «0OO0 wmHCTpyKHHUH  TIO
AeJIONPOU3BOACTBY B SIkoBJIeBCKOM
TeppUTOPHAILHON N30UPATEIbHON KOMHUCCHI

B cooTBercTBMM ¢ IIOCTaHOBJeHHeM [I30upaTenpHOM  KOMHUCCHH
Benroponckoit obnactu ot 14 nexabps 2022 roma Ne31/317-7 «O BHeceHuH
W3MeHeHUll B mocTaHoBjeHMe V36uparenbHoll Komuccud benropojackoii oOJtact
or 05 wmas 2022 roma Ne 9/140-7 «O IlpumepHOM HHCTPYKIHHA TIO
JIEJIOIPOMU3BOJICTBY B TEPPUTOPHAIBHOM M30UpPaTEIbHON KOMUCCUIY, SIKOBICBCKAs
TeppuTOpUANIbHAS N30KpaTeabHas KOMUCCHS MOCTAHOBJISIET:

1. BHecTH B MHCTPYKIMIO IO JEJIOIPOM3BOACTBY B SIKOBIEBCKON
TEPPUTOPUATEHON HM30UPATENBHOM KOMMCCHH, YTBEPXKICHHYIO IOCTaHOBICHUEM
SIKOBIEBCKOM TepPUTOpUAIbHOM n3bupaTensHol komuccuen ot 13 mas 2022 rona
Ne 2/6-1, cnenyromire U3MEHEHHS:

1.1. A6zam Bropoil myHkta 1.1 pasmenma 1 M3JIOXUTH B CIEyHOIIEH
penaKLyn:

«HCTpyKIust paspaboTaHa Ha OCHOBAaHMH (enepalbHBIX 3aKOHOB OT
12 uronst 2002 roma Ne 67-®3 «O6 OCHOBHBIX TapaHTHSIX W30MpATENbHBIX IIPaB U
mpaBa Ha ydacTHe B pedepeHpyme rpaxuad Poccmiickoil ®emepamum», OT
22 oxtsi6pss 2004 roma Ne 125-@3 «O6 apxuBHOM Jeiie B Poccuiickoit
®enepanun», or 2 mass 2006 roma Ne 59-®3 «O mopsiake paccMOTPEHUS
obpamennii rpaxaaH Poccuiickonn ®enepanum», € yYETOM IOCTAHOBJICHMS
IIpaButensctBa Poccuiickoit ®@epeparmu ot 3 Hosa6pst 1994 roma Ne 1233 «O06
yTRepKIeHnn IlooKenust O TopsiKe obpalleHus co CyKeOHoH uH(opmalmen
OTPAaHMYEHHOrO PACIpOCTpaHeHus B (elepalbHbIX OpraHaX MCIOJIHUTENIBHOMI
BIACTM M YIOJHOMOYEHHOM OpraHe YIpaBJIeHMS HUCIIONB30BaHUEM ATOMHOU
SHeprMd M YIOJHOMOYEHHOM OpraHe IO KOCMHYECKOH JeATeNbHOCTH) (B
penaxnuu noctanoBieHuid [IpaBurtenscrBa Poccuiickoin @enepanuu OT 20 uronsa



2012 1. Ne 740, ot 20 despans 2016 r. Ne 123, ot 18 mapta 2016 r. Ne 214, ot 06
arycra 2020 r. No 1186), IlpaBmil nenonpoM3BOJACTBA B TOCYIapCTBEHHBIX
opragax ¥ OpraHax MECTHOIO CaMOYIIPaBJIEHUs, YTBEP)KIECHHBIX MPUKa30M
demepaabHOTO apXUBHOrO areHTcTBa oT 22 Mast 2019 roga Ne 71, Metoaudeckux
peKoMeHJaIMii 1o  pa3paboTke HMHCTPYKIMH IO  JEJIOIPOM3BOJCTBY B
rOCyJIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIPaBIIEHHUs, YTBEPKIEHHBIX
nprikazom DejiepanbHOTO ApXUBHOTO areHTcTBa OT 24 nexabps 2020 roma Ne 199,
noctaHoBlieHud MW WHBIX HopMaTuBHBIX akToB LMK Poccuu, Komwmccun,
Permamenta  Kommccun, ¢  ucnoasszosanumem 'OCTa P 7.0.97-2016
«Hammonaneuenii cranmapt Poccuiickoit ®enepanuu. Cucrema CTaHIApTOB IO
uHbOpMaIy, OMONTHOTEYHOMY W H3JaTelbcKoMy geily. OpraHu3aioHHO-
pacropsiiuTebHas JOKyMeHTalws. TpeboBaHMsA K OQOPMIIEHMIO JIOKYMEHTOBY,
I'OCTaP 7.0.8-2013 «Hanmonansubeiii ctagmapt Poccuiickoit ®Penepanuu.
CucreMa CTaHAApPTOB MO MHPOpMAIUK, OUOIHOTEYHOMY M HM3JaTENbCKOMY ICTy.
Jleonpor3BOJICTBO U apXUBHOE J1e)10. TepMUHEI ¥ OIIPEIECTICHUS.

1.2. B nynkre 1.6. paszena 1 ciioBa «I10Ciie COTIACOBAaHUS ¢ M30MPATEIbHOM
Komuccuelt cyorekta Poccuiickon Penepanum» UCKIIOYNTS.

1.3. B abzaume TtperhbeM moamyHKTa 3.5.4 pasgena 3 cioBa «mepen
(baMuimein» 3aMEHNUTH CII0OBaMH «II0cie (GaMUIum», cnosa «A.B. AnekcaHipoBy»
3aMEHMTH clIoBaMHU «AsekcanpoBy A.B.».

1.4. B mynkre 5.10 pa3mena 5 cioBa «8.5 1 8.6» 3aMEHUTH CIIOBaMU «9.5u
9.6».

1.5. ITyuxT 5.16 pasaena 5 MONOJIHUTH ab3aLeM CIEAYIOIEr0 COAEPKaHU!

«B cmyuae, ecnid B OOpallleHWH 3alpalluBaeTcs HHGOpMaIlWs, paHee
OIyOJIMKOBaHHAs B CPEJICTBAX MAacCOBOM HMH(opManuu MO0 pasMelleHHas B
rH(QOPMAIMOHHO-TeJIeKOMMYyHUKannoHHOH cetu WMurepuer, THIK B orBere Ha
oOpallieHre MOXET OTPaHUYUTHCS yKa3aHWEM Ha3BaHWS, ATkl BBIXOAA U HOMeEpa
CpeJicTBA MacCoBOM WH(OpManuy, B KOTOPOM ONMyOJIMKOBaHa 3ampaliidBacMast
rHbopMalys, TubO yKa3aHHeM CCBUIKM (aJpec CTPAaHMIBI) Ha HH(OpMALHIO,
pasMEIeHHYI0 B HH(POPMALOHHO-TeTeKOMMY HUKAIIMOHHOM ceTd IHTepHeT.»

1.6. ITynxrer 7.2-7.12 cuurats noamynkramu 7.1.1-7.1.11 cooTBeTCTBEHHO.

1.7. TogmyskT 7.1.5 MOMONHWUTH NpeIokeHMeM «TeKcT IMyHKTa MOXET
HauMHATHECS cloBaMd «lIpW3HAaTh yTpPaTHBLIMM CHIy...» Jub0 «CyHTarh
YTPaTUBIIUM CHUILY...».

1.8. Pasgen 7 JONOJNHUTH MYHKTOM 7.2 CIEAYIOIIETO COACPIKaHUs:

«7.2. Odpopmitenne pacrnopspkerudt npexacegarens THK mo kagpoBeiM
BOIIPOCAM.

7.2.1. Pacnopsbxenust mpencenarens THK 1o kagpoBeiM  BoIpocam
M3IAIOTCS TT0 KOHKPETHBIM BOIIPOCAM, CBSI3aHHBIM ¢ JiesTensHocThio wieHoB THK,
nprieMoM Ha padoTy B arnmapaT THK.

7.2.2. Pacmopsbxenust mnpencenaresss THMK mo KaapoBeIM — BOIpocam
oOPMIISIOTCS aHAJIOTHYHO pactiopshkeHusiM mnpexcenarens THK mo ocHoBHoH
JeSITeIbHOCTH.

7.2.3. PacnopsikenusMu oGpOPMITSIFOTCS Hayalo UCTIONHEHHUs 00sI3aHHOCTEH
10 3aMeIIeHHI0 TOCYJapCTBEHHOM IO/DKHOCTA ¥ IIPEKpallleHHe IOJIHOMOYMI



aneno THK, pabotaromux B TUK Ha mocTosiHHO# (IUTaTHON) OCHOBE, MpHEM Ha
paboTy, 3aKIIOYeHHe CIy)XKeOHOTO KOHTPAKTa, yCTAHOBJEHHWE HOBBIX YCIOBHH
OILTATHI TPYJa, MepeBol (HasHAUEHH)e) Ha HHYIO TOJDKHOCTD, M3MEHEHHE (aMUIINH,
WMEHH, OT4ecTBa, YCTAHOBJIEHHE HEIOJHOro pPabodero JHs, BBIIATHL
eIMHOBPEMEHHOTO MOOMIPEHNUS B CBA3U C YBOJIbHCHUEM U BBIXOZIOM Ha IIEHCHIO 34
BEICIIYTY JIeT, BBITLIATH €[MHOBPEMEHHOrO IIOONIPEHHs B CBS3M C robuieeM,
IpeMHpOBaHKE, TIPEJOCTABICHAE EXETrOAHBIX, Y4YeOHBIX, [JONOIHUTEIBHBIX
OTITyCKOB, OTITyCKa IT10 GEPEMEHHOCTH M POJiaM, OTIIyCKa IO yXOy 32 PeOCHKOM,
oTmycka 6e3 CoXpaHeHHUs IEHEeKHOI0 COJIEPIKaHwsl, BBIXOJ] U3 OTIyCKa I10 yXO/y 32
peBGeHKOM, Halo)KeHHe B3BICKAHNUs, KOMaHMPOBaHKE, IIPEKPaIleHre CIIy)XeOHOro
KOHTpaKTa, 0CBOOOXKIEHHE OT NOJDKHOCTH U YBOJIbHEHHE.

PacrmopsbkeHue —SIBISIETCS. OCHOBaHMEM JUIsI HAYWCJIEHHsA JEHEXHOTrO
BO3HATPKIEHUS] WM COJEp)KaHUsl, OCYIIECTBICHHUS BBIILIAT, JOIUIAT MM
yIepKaHUi.

7.2.4. TIpOEKTBl PpACHOPSDKEHHII TOTOBSTCS Ha OCHOBaHWM IIOPYYCHHUH
npencenarens TUK, nuunbex 3assnenuid wienos THK u pabOTHUKOB ariapara
THUK, npecTaBieHui, cIy KeOHBIX 3alIMCOK, HHBIX TOKYMEHTOB.

B pacnopsbkeHUsIX 10 KaJpOBBIM BOIPOCaM KOHCTATHUPYIOLIas 9acTh MOXKET
OTCYTCTBOBATh, & PACTIOPSANTENbHAS YaCTh HaUuKHAETCs ryarojiamu: «HasHaauThby,
«ITepeectn», «YBomuT», «IIpemupoBate» u Tak pnanee. Kaxiplil IMyHKT
paCIIOpsHKEHUs JIOJDKEH OBITh TOYHO C(OPMYyJIHMPOBaH B COOTBETCTBAM C
TpynosbiM KosiekcoM Poccuiickoi Peepaiiud.

7.2.5. B pacIHopsDKeHHH O TpUeMe Ha JOIDKHOCTH YKashIBAIOTCS (paMHIIA,
MMs, OTYECTBO IIPHHUMAEMOrO TIpakJaHHHA, HANMEHOBAHHE 3aMellaeMOH
JOIDKHOCTH, JIaTa Havalla MCIONHEeHHs OOS3aHHOCTEH, yCIOBUs OIIAaThl TpyAa (B
TOM 9HCIIe pasMep JOIDKHOCTHOTO OKNaja, HaA0aBKU M IPYTHe BBILIATHI), CPOK
JeWCTBHST  3aKIII0UaeMOro  CIy)KeOHOTO KOHTPAaKTa, YCTaHOBJIEHHBIM —CPOK
MCIIBITAHUS B IeJISIX NIPOBEPKU COOTBETCTBHUS €ro 3aMellaeMol HOJDKHOCTH, €CIH
3TO IPeyCMOTPEHO, OCHOBaHHE BBIITYCKa PacropsDKeHust (II0pyUueHue, 3asBIeHue,
IpejICTaBJICHUE).

7.2.6. B pacnopshKeHHUsX O 3aKIIOYEHHN CPOUHOTO CIIy)KeOHOro KOHTPAKTa,
Ha3HAYEHWH HA MHYIO JOJDKHOCTD, YBOJIILHEHHMH, OTITYCKE U II0 APYTUM KaJpOBBIM
BOMPOCAM YKa3bIBAIOTCS (DaMUIIAS, UMs, OTYECTBO, HAUMEHOBAHHE 3aMeIaeMOK
JIOJKHOCTH, COJIEpYKAHUE PACIOPSIIUTENIBHOTO  pelenust (MPOAIUTh  CPOK,
YBOJIUTh, TPEIOCTABUTH EXKETOJHBIA OIIaYUBAEMBIA OTIyCK H JpyToe), €ClH
TpeOyeTcsi, IaeTcsl CChUIKA Ha 3aKOHOJATENbHBIM aKT, Ha OCHOBaHWM KOTOPOIO
NPUHAMAETCST  PACHOPSTUTENBHOE  pellleHHe,  YCTaHaBIMBAIOTCA  CPOKH
(kayeHmapHble JAThl) JEWCTBHUSA PACIOPSAUTENBHOrO  PEIICHUS (mevicTBuA
CPOYHOTO CIy’)kKeOHOTO KOHTpaKTa, IPENOCTaBICHUs OTIyCKa, KOMaHIMPOBKU,
JaTa yBOJIGHEHWs] W Apyroe). B pacmopsbkeHHW, Kak IpPaBHIIO, yKa3bIBaCeTCA
ocHOBaHHUe ero odopmieHus (MpeACTaBIeHNe, 3asABIeHIe, TPAQUK OTILyCKOB, IIaH
KOMaHIUPOBOK, CITy)KeOHas! 3aIliCKa).

7.2.7. PacniopspKeHHSIM  TIPUCBAUBAIOTCS  IIOPSIIKOBBIE  PErHCTPAllMOHHBIC
HOMepa B TIpeieiax KaleHIapHoro roja:



pacmopspKeHUsIM O IIpueMe, IepeBoJie, YBOJIBHEHUH, MOOLIPEHUH MOMUMO
HOMepa MPUCBAUBAETCS HHAEKC «JIC»;

pacropsHKEHUSIM O KOMaHAUPOBAHUU ITPUCBANBAETCSI MHAECKC JIK»;

pPacIOpsDKEHHSIM O TUCHUIUIMHAPHBIX  B3BICKAHUSX, Y4YEOHBIX, JPYTHX
OTIIyCKaxX IMPHUCBAUBAETCSI MHJEKC «K».

7.2.8. Kouu pacrmopskeHHH 10 KaIpoBBIM BOMpoOcaM B 00s3aTeIbHOM
nopsizike nepenarorcs oyxranrepy THUK.

7.2.9. PacriopspkeHHST TIO KaJpOBBIM BoIpocaMm (QOpMHUPYIOTCS B Jeja
corjlacHO HOMeHKJaType fen Komuccun B COOTBETCTBUU CO CPOKAMU XPaHEHUS. ).

1.9. Tlomnyuktr 8.1.1 pasmema 8 moOmoMHUTE ab3alaMH  CJeAyIOLIEro
CoJiep)KaHUs:

«He MoryTt OBITH OTHECEHBI K CIIy)keOHOW HH(OpPMAIMKU OTPaHMYEHHOI'O
pacrpoCcTpaHeHUs:

- aKThl 3aKOHOJATENIbCTBA, YCTAaHABJIMBAIOIIME IIPAaBOBOW  CTATyC
rOCyIapCTBEHHBIX OPraHOB, OpraHU3aIHi, 00II[eCTBEHHBIX 00BEINHEHNH, a TAKKe
mpaBa, cBOOOB! U 00S13aHHOCTH IPaKJIaH, MOPSANOK UX pealn3alliuu;

- OIIMCAaHWE CTPYKTYPHl OpraHa WCIOJIHHUTENHbHOM BIIACTH, €ro (QGyHKIHMH,
HaIpaBJIeHUH 1 GOpPM JIEsITENIBHOCTH, a TAK)Ke €ro aJpec;

- TOPSIZIOK PAcCMOTPEHHUsSI M pa3pellieHus 3asBICHHUH, a Talkoke oOpalleHuH
rpaxiiad U FOPUIMYECKUX JINLI;

- pellleHusl 0 3asBJICHUSIM U OOpaIeHUsIM IpakAaH U IOPUAUYECKHUX JIMII,
PACCMOTPEHHBIM B YCTAaHOBJIEHHOM IOPSIKE.».

1.10. Ilymxr 8.1 pasmenma 8 MOMONHUTH MOAIYHKTOM &.1.2 ciemyromnero
COJIepKAHUS:

«8.1.2. PabGoTa c mpOEKTOM HCXOMAIIEro JAOKYMEHTa 0 OTHECEHHS €T0o K
kareropun JICII ocyrecTBisieTcsi B MOPSIAKE, YCTAHOBIEHHOM ISl JIOKYMEHTOB
obmero nmenmomnpousBojictea B THK.y.

1.11. TTogmyukter 8.1.2-8.1.13 mynkra 8.1 cumtars noxmyHkramu 8.1.3-
8.1.14 cooTBETCTBEHHO.

1.12. IIymxr 8.1 pasgema 8 pmomonHUTh nofmyHkTtamu 8.1.15-8.1.16
CJIEIIyIOIIETO CONEePIKaHUS:

«8.1.15. CnyxebHast nHQOpMAaIUs OrPAaHUYEHHOI'O PAaCIpPOCTPAHEHHs He
MOJVIEKUT pas3rilallieHuo (pacipocTpaHeHuto) 0e3 CaHKIUU JOJKHOCTHOTO JIMIIA,
NPWHSBIIETO pEIIeHHWe O €€ OTHECEHMHM K paspsay  OrpaHHMYEHHOI'O
pacpoCTpaHeHHs], JINOO BBILLIECTOSIIEr0 JOJDKHOCTHOTO JIALIA.

3a pasrialieHue ciryxeOHOU nHhOpMAaIUU OTPaHUYEHHOIO
pacmpoCTpaHeHHUs, ee paclpocTpaHeHWe 03 CaHKUUU JOJDKHOCTHOIO JIMIIa,
UMEIOLIEr0  JaHHble IOJHOMOYMS, HapylleHWe Tmopsaka oOpalieHus ¢
IOKYyMEHTaMHM, COAEPKAIMMHU TaKyto HH()OpMAIIO, paOOTHUK, UIMEIOLIUN JOCTYII
K 9TOM HHGpOpPMAIMK, MOXET OBITh NMPHBIEUYEH K AUCLUIUIMHAPHOW HIIM WHOU
MpelyCMOTPEHHOM 3aKOHOJATENbCTBOM OTBETCTBEHHOCTH.

8.1.16. B ciyyae JMKBUAAIMH, PEOPraHU3ALMN OPraHOB HCIIOJHUTEILHON
BIIaCTH M TOCYIapCTBEHHBIX OpPraHOB benropojckoil obsacTu pelueHue o
JaNbHEHIIeM  KCIIOJIB30BaHMM  CIy)KeOHOW  mHGbOpMaIlMi  OrpaHUYEHHOI'O



pacrpocTpaHeHUs1 IPUHUAMAETCS] KOMUCCHEW, CO3/1aBaeMOM IO  PEILIECHUIO
PYKOBOJUTEJSI OpraHa BIACTH.).

1.13. B mynkTe 9.2 paznena 9 nudpsr «8.1» 3ameHuTh udpamu «9.1».

1.14. B mynkTe 9.5 paznena 9 nudpst «8.6» 3aMeHUTH HudpamMu «9.6».

1.15. JonmonHuUTs pazzenoM 12 cienyrollero coaep kasust:

«12. PopmupoBaHue, BeJeHHe U XPaHeHHe JUYHBIX el

12.1. JIuunsre nena wienoB THK, paGoTarolux Ha MOCTOSHHOM (IITATHON)
ocHOBe, U cneruanuctoB anmnapata TUK BexyTtes u xpansites B THK.

JIM4HOE JeJI0 COCTOUT M3 CIEIYIONUX TOKYMEHTOB:

KOIIMSI ITOCTaHOBJICHHsI M30WMpaTeNbHOM Komuccuu cyObekTa Poccuiickoit
®enepanny o HazHaueHuH dineHoM THK;

kornus moctaHoBieHnss TUK 06 n3bpaHuu Ha JODKHOCTH IpelcenaTelld,
3aMecTHTeNs mpeacenarens, cekperaps TUK;

KOIIMSL PACIOpSDKEHHS O IpHeMe Ha paboTy Ha IMOCTOSHHOM (IITaTHOI)
ocHoBe wieHoB THUK u paboraukoB Anmnapara THUK ¢ moanuceo IpUHATOTO JIHILA,
IIOITBEPIKIAIOIIEN O3HAKOMJICHHUE, JIMYHBIE 3asIBIICHIS O IpreMe Ha paboTy;

CBEIEHMsI, COOOINEHHBIE TpaXXTaHWHOM O cebe MpHM Ha3HAYCHUM Ha
rOCYZapCTBEHHYIO JOJDKHOCTh WJIM IOCTYIJIEHUM Ha paOOTy IO yCTaHOBJIEHHOH
(GopMe (aHKeTa yTBEpKIEHHOTO 00pa3iia, aBToororpadus);

cBemenns, cooOiennsle wieHamu THK, paGoTaromumu Ha IIOCTOSHHOM
(urratHo¥) ocHOBe M paborHuKamu ammnapata TWK o6 m3aMeHeHMAX B aHKETHEIX
JAHHBIX (JIOTIOJTHEHUE K aHKeTe);

KOITUHU JIOKYMEHTOB, MOJTBEP)KIAIONINX MpodeccHoHalIbHOe 00pa3oBaHMuE,
MTOBBIIIIEHNE KBATH(PUKAIIAN, HATMYNE YUSHON CTEIIEHH WU YYEHOr'0 3BaHUs, €CIIN
TaKOBBIE UMEIOTCS;

CIpaBKa O JIoXoAax, 00 MMyIIecTBe U 00s3aTeNIbCTBAX HMYILECTBEHHOIO
xXapakTepa rpaXJaHiHa, ero CyNpyrH (Cynpyra), HeCOBEpIIEHHOIETHUX JIETEMH,

MEUIIMHCKOE 3aKITFOYSHUE O COCTOSIHUU 310POBbS;

KOMHUSI  TPYHOBOW  KHIDKKM  WJIM  JOKYMEHTa, IIOATBEPIKIAIOIIETO
MIPOXOJKJCHNE BOCHHOU M1 UHOH CITyKOBI;

KON BOEHHOro OWiieTa WM TPHUIKUCHOTO CBUAETENBCTBA (VI
BOEHHOOOSI3aHHBIX);

JOKYMEHTBI, CBsI3aHHBIE C O(OpMIIEHHEM JOIyCcKa K CBEIECHHUIM,
COCTABIISIIOIIMM T'OCYJIaPCTBEHHYIO TaliHy, €CJM HCIIOJHEHUE OOSI3aHHOCTEH II0
rOCYJIapCTBEHHOM JIOJDKHOCTH CBSI3aHO C UCIIOJIB30BAHUEM TaKUX CBEJICHUM,

KOITMX HarpaJiHBIX IOKyMEHTOB, €CJIM TaKOBbIE NMEFOTCS;

JUYHOE 3asBJICHHE O COTJIACMU Ha INEepeMelleHHe Ha JPYTryIo JOJDKHOCTB,
KOIHUSI PACIOpsDKEHHs] O IepeMelleHHH Ha JPyrylo IOJDKHOCTH C ITOAIHUCEIO,
MIOJITBEPIKIAIOIIIEH O3HAKOMIICHHUE;

KOIIUU PACIIOPSDKEHUE 00 YCTaHOBJIEHUH COOTBETCTBYIOUIMX Hal0aBOK K
JOJKHOCTHBIM OKJIa/IaM;

KOIIUU PacIopspKeHni 00 M3MEHEHUH YCIOBHUM OIIaThl TPY 1a;



KOITUU pACTOPSDKEHUN O TIOOMIPpeHWH pabOTHUKA, a TaKXKe KOIUU
pacriopsDKeHUH 0 HaJO)KEHHWH Ha HEro AUCLUIUIMHAPHOTO B3BICKaHUS (IIOCIEAHUE
XPaHSITCS B JIeJie 10 CHSITHS WM OTMEHBI B3bICKaHUs);

KOITWSI CBUJIETEJIbCTBA O IIOCTAHOBKE HA y4eT B HAJIOTOBOM OpraHe;

KOIKS CTPaxoBOI'O CBHJIETEIBCTBA TI'OCYNAapCTBEHHOIO  IIEHCHOHHOIO
CTpaxOBaHHUS;

KOITHST JOKYMEHTOB 00 M3MEHEHUU CEMEWHOTO TOJI0KEHUS;

KOIIMH CBUJIETENIBCTB O POXKICHUU IETEH;

JMYHOE 3asiBJIeHre 00 yBOJBLHEHHUH, KOS paCIOPSKEHUs 00 yBOJIIEHEHUH.

12.2. JIokyMeHTbl B JIMYHBIX JeJIaX PAcloiaratoTcsi B XPOHOJIOTHYECKOM
MOpSIIKE 1O Mepe WX TocTyruieHus. [Ipum moaroroBke k cpade nen B ApXuUB
JOKYMEHTHI Teped)OpPMUPOBBIBAIOTCS: JTOKYMEHT, HMMEIOIIUNA CaMylO ITO3HIOIO
JaTy, JOJDKeH OBITh MOMEIeH B KOHell JieNla, a JOKyMEHT, UMEIOLIUH caMyro
PaHHIOIO J1aTy, - B HA4aJIO JeJ1a, [IEPBBIM.

12.3. B ciayuae cMepTH JIHIla, Ha KOTOPOE 3aBEACHO JIUYHOE A€JI0, KOHEUHOM
IaTOi sBISIETCS JaTa, yKa3aHHas B JOKyMEHTe, M3BEellalolleM O ero KoH4uHe. B
JUYHOE JIeJI0 TIOMeIaeTcs Komus pacnopspkeHuss Komuccuu o IpeKkpalleHun
rOCYIapCTBEHHOM CITy>KOBI B CBS3H CO CMEPTBIO.

12.4. JIOKyMeHTHI, BKJIFOUEHHBIE B JIMYHOE JIEJIO, BKIIABIBAIOTCS B OOJIOKKY
YCTAaHOBJIEHHOM (OpPMBI, CTpPaHHUIBI HYMEpPYIOTCS B BEPXHEM IIPaBOM YLy
KapaHJallloM ¢ YepHBIM rpapuToM U OpourtopyroTca. B koHIe nena moMeaeTcs
3aBEPUTENBHBIN JIUCT.

Ha moxyMeHTBI JTMYHOIO JieJla COCTAaBISIETCS. BHYTPEHHSS OIUCh, KOTOpas
HyMepyeTCsl pUMCKAMHU L(ppaMy ¥ TOMEIAeTcsl B Havyalle Jieja.

JIvuHble meia JIUI, OCBOOOXKIEHHBIX OT pabOThI B CBSI3U C IIpEKpallleHuEM
ciykeOHOro KOHTpakTa, XpaHsarcsi B Komuccum B Teuenue 10 jer co maHA
0CBOOOXKIEHHUS OT AOJDKHOCTH, ITOCTIe YeTo epeatoTcs B ApXuB.

Ha nuuHEBIe Iela COCTaBISIETCs OMUCH B JABYX 9K3eMIUIIpax B al()aBUTHOM
HOpsIIKE C yKa3zaHWeM KOJMYecTBa JIMCTOB M KpaMHHX JaT fena. B xoHme omucu
JIeJIaeTCsl MTOTOBAasl 3alllCh O KOJHYECTBE CHaHHBIX B ApxuB gen. Omnuch nen
IIOJIACHIBAETCSL IPEACTABUTEISIMU 00EUX CTOPOH, YYacTBYIOIIUMX B IIpHEMe-
nepenade nen. Onun sx3eMiuisip onmcu Xpanurest B TUK, a apyroii — B Apxuse.».

1.16. JlormoaHUTD pazzaesioM 13 ciaeayromero coaep Kanus:

«13. Odopmienne NpoToK0JIOB 3aceJaHHil paboYux
n unbix rpynn TUK

13.1. TIpoTokoJbl 3acemanuil (qajee — MPOTOKON) pabOYMX M MHBIX IPYIII
THUK (mamee — pabouast rpymmna) oGOPMISIIOTCS II0 yCTaHOBIEHHOH (opMme
(mpunoskenue Ne 18).

[TpoTokoi cocTaBisieTcss Ha OCHOBAaHUH 3aIllUCEeH, IPOU3BENEHHBIX BO BPEMS
3aceJlaHus, IPEACTABICHHBIX TE3UCOB JOKIAJ0B M BBICTYIUIEHHH, CIPaBOK,
IIPOEKTOB PEIIeHUH U IPYTUX MaTepUAJIOB.



[TpoTOKOJIBI MOTYT U3JaBaTHCS B IMOJTHOU UM KpaTKoi Gopme, Ipu KOTOPOH
oIrycKaeTcsl X0l 00CyKIeHHs BOIpoca U (PUKCUPYETCsl TOJIBKO MPUHATOE 110 HEMY
pelIeHue.

13.2. TekcT mOJHOrO MNPOTOKOJA COCTOMT M3 JABYX YacTeil: BBOJAHOM W
OCHOBHOM.

B BBOmHO# wYacTH NPOTOKOJIAa YyKa3plBarOTCd (DaMUJIMU W WHUALAAJBI
npesicenaTenbCTByolero (pykoBoauTenss pabodedl TIpynmbl) W CeKpeTaps
3aceaHusl.

C HoBo#l cTpoku 1ocie cioBa «lIpucyTcTBOBamM:» MNEPEUUCISIOTCS
UHUIHATE 1 (haMuiIny WieHOB pabodeil rpymiibl, MpUrialleHHbIX Ha 3acelaHue
ywieHoB TUK, He sBISFOIIUXCS WieHaMu pabodell Ipymiibl, HHBIX IPUTIAIICHHBIX.
[1pu mepevyucienny MPUTIIAIIEHHBIX 00s13aTENBHO YKa3bIBaeTCsl HAMMEHOBAaHUE UX
JIOJDKHOCTEW. MHOroCcTpOYHble HaWMEHOBAHUS JOJDKHOCTEHW IIe4aTaroTCs 4epes
OJIMH MEXCTPOUYHBIA UHTEPBAI.

Jomyckaercst  odopmiieHME HPUCYTCTBYIOIIMX  OTHAEIBHBIM  CIIHCKOM
C YyKazaHWeM WHHIHNAJIOB, (QaMuiauii u poipkHocTed. CHHCOK IIPHUIIAaraeTcs
K POTOKOJTY U SIBJISIETCS €r0 HEOTHEMIIEMOU YaCThIO.

13.3. TloBecTka MOHS BKJIFOYAETCSl B BBOJHYIO dYacTb IpoTokosa. OnHa
COCTOWT U3 IIePEYHCIICHUS] BOIPOCOB, KOTOpPHIE OOCY)KJAIOTCS Ha 3acelaHuu,
U 3aKpeIuisieT IOCIeI0BATeIbHOCTh UX OOCYXAEHUS W (aMWIMK AOKIaI4MKOB
(BBICTYTIAIOIINX).

Kax<(pIii BOIIPOC TIOBECTKU JIHS 3aceaHusl Hymepyercs: apadckoit 1udpoi,
ero HamMmeHoBaHue ¢opMmysHEpyroT ¢ npemiora «O» mau «O6». Ilo kaxmomy
IYHKTY YyKa3bIBaeTcs IOKIaJYMK W (opma MpeAcTaBlieHHs] Bompoca (IOKIaf,
0TYeT, COOOIIeHre, HHPOPMAIHS).

13.4. OcHOBHAsI 4acTh MPOTOKOJIA CONEPXKUT CTOJIBKO Pa3lelloB, CKOJIBKO
IIyHKTOB BKJIFOUEHO B MTOBECTKY AHs. B COOTBETCTBUHU ¢ HEM pa3zellbl HyMepyHOTCS.

Kaxnapiii  pasmen  cocrour w3 Tpex yactei: «CJIVIIHAJI:»,
«BBICTYITMJIN:», « PEINNJIN:», KOTOpBIE IIEYATAIOTCS OT TPAHULIBI JIEBOIO IOJIS
MPOIUCHBIMU OyKBaMH.

B wactu «CJIYIIAJIM:» kpaTKO M3maraercss TEKCT BBLICTYIUICHUS
noxiagurka. MHUmpans! 1 GaMuiius JOKJIa(diKa Ie4aTarTcsl C KpaCHOU CTPOKH B
UMEHHMTEJIbHOM TaJiedke. J3amuch JOKJIaJa HW3Jaraercss OT TPeThero Jula
eIMHCTBEHHOTO YKCIia M OTACIISIETCS OT (haMITUH JIe(UCOM.

Eciau TekcT mokiaza mpuiiaraeTcsl K MPOTOKOJY, TO HCIOJB3YETCs CChLIKa
«Texct noxnana mpuiaraeTcs».

B uwactu «BBICTYIIMJIM:» mnepeducisroTcss BBICTYIAIONIHE M aABTOPHI
BOIPOoCcoB. MHUIMABI 1 (haMUIIUST BBICTYAIOIIETO IIeYaTa0TCsl ¢ KPACHOU CTPOKHU
B HMEHHTEIhHOM Tiajiexke. Kparkas 3amnuch BBICTYIUIEHHS II0 CYIIECTBY
paccMaTpHBaeMOro BOIPOCAa MOXET OBITh H3JI0KEHAa OT TPEThero JIMila
€JIJMHCTBEHHOT'O YHUCIIA.

Ecny TekcT BBICTYIUICHMSI MpUJIaraeTcsi K IPOTOKOJNY, TO HCIIOJIB3YETCs
cchlika « TeKCT BBICTYIIEHUS IPUIIAraeTCsI».

B wactu «PEILMJIM:» oTpaxkaeTcsi MPUHATOE PELIeHHEe 0 00CYXKAaeMOMY
BoTpocy. TeKcT MOCTaHOBIISIOLIEN YacTy IevaTaeTcsl OIHOCThI0. Ecinu pernenne



[0 OJHOMY BOTIPOCY ITOBECTKHU JHS 3aCelaHUs COCTOUT U3 HECKOJIBKUX ITyHKTOB,
TO TIYHKTBI HYMepyIOTCS apaOCKuMu Luppamu, pas3leleHHBIMH TOYKAMU:
1.1. — mepBBId MYHKT pEIleHusl O IepBOMY BOIPOCY IOBECTKH IHS 3aCEeNaHUs,
1.2. — BTOpOH IyHKT peLIeHHs] MO MePBOMY BOIIPOCY IIOBECTKH JIHS 3aCelaHus U
T.JI.

TexcTl ~ MYyHKTOB  pEIeHUs]  W3JIaraloTCsl  C  HCIOJB30BAHUEM
HeollpeIeJICHHON ()OPMBI I1arojia: BO3JIOXKUTh, IOPYUYUTh, OPraHU30BaTh U T.J.

Ecnmi oaMH W3 TYHKTOB COACPXHT pelleHHe 00 yTBEepXKACHUU
oOCy XIaBIlerocss Ha 3acellaHdd JOKYMEHTa, 3TOT JOKYMEHT CTaHOBUTCS
MPIJIOKEHHEM K MPOTOKOJIY M Ha HeM OQOpMIISIETCS CChUIKA Ha HOMEP U JaTy
npotokoia. [lpuinoxenwe odopmisieTcs Ha OTHeIbHOM Jjucte. Ilpu Hamuumu
HECKOJIbKHUX TIPUIIOKEHU OHU HyMepyIOTCSI.

Conepxanre 0co0OT0O MHEHHS, BBICKA3aHHOI'O BO BpeMs OOCYXIeHHs,
3aIlAChIBAETCS B TEKCTE IIPOTOKOJIA TTOCIIEe COOTBETCTBYIOIIErO PEILIEHUS.

13.5. TekcT KpaTKOro MpPOTOKOJa TaKXKe COCTOMT U3 JBYX 4acred. B
BBOJIHOM YaCTH yKa3bIBAIOTCS WHHIMANBI U (paMuiIus IpefcelaTelbCTBYIOIEro
(pyxoBoguTeIsT paboueit TpyMIib), CeKpeTapsl, IPUCY TCTBYIOIIUX JIMII.

CnoBo «IIpucyTcTBOBaNIM:» TedaTaeTcss OT IPaHULBI JIEBOIO IO, IIOCIHE
clloBa CTaBUTCS JABoeToure. Hipke medararoTcss HaWMEHOBAHHS JIOJDKHOCTEH
IIPUCYTCTBOBABIIINX, a CIpaBa OT HAUMEHOBAaHUS JOJDKHOCTEH — UX MHHIMAJBI U
damunun. A

B ocHOBHOM YacTd IMPOTOKOJIA YKa3bIBa€TCsl HOMEP BOIIPOCAa B COOTBETCTBUU
C IMIOBECTKOM JIHS, COJiepyKaHUe BOIIPOCa U IPUHSTHIE PELICHHUS.

HaumeHOBaHHe BOIpOca HyMepyeTcs PUMCKOM LU(PONH M HaduMHAETCA C
npemiora «Ox» («O6y»), medaraercss IeHTpoBaHO pasMepoMm mmpudra Ne 14 u
HOMYEPKUBAETCS OHOW YEePTON HUXKe TOCIeJHEH CTPOKH Ha pacCTOSHUU He Oolee
oJHOrO MHTepBaja. [1oJ uepToil yka3bIBatOTCs (PaMUINHM JIUL, BEICTYIIMBIIUX IIPU
00CY X IEHIH JaHHOTO Bompoca. PaMUINK 1eYaTatoTCsl Yepe3 OJUH MEXCTPOYHBIN
UHTEpBaJ.

3aTeM yKa3bIBaeTCsl IPUHSTOE 10 BOIPOCY pELICHUE, B CIy4Yae IOJI0COBaHMUS
— pe3yJbTaThl FOJIOCOBAHUSL.

13.6. ITpoTOKOJI MOMUACHIBASTCS MTPECEAaTEIbCTBYIOIIMM (PyKOBOAUTEIEM
paboueli TPyTIBl) U CeKpeTapeM 3aceqaHusl.

[Toamucy OTHENSIOT OT TEKCTa TpeMsl MEXCTPOUYHBIMU HHTEpBAIaMU.
HaumeHoBaHMe MOJDKHOCTH Ie4aTaeTcss OT TPaHMIBl JIEBOIO IIOJS, IOCTEIHSS
OykBa B (haMUJTUH OTpaHUINBAETCS IPaBbIM IIOJIEM.

13.7. IIpoTOKOJBI HyMEPYIOTCS B XPOHOJIOTUYECKON IIOCIIEI0BATEIEHOCTH B
npejeiax KaJeHJapHOro rojga JuOo B IpefeNiax Cpoka IesTeIbHOCTU pabouei
IPYIIIBL.

13.8. TIpoTOKONBI COBMECTHBIX 3acelaHWii HECKOJNBKUX pabO4YMx TIpyIIl
ohopmistoTcst Ha JicTax Oymaru dopmara A4 ¢ coOMIOJEHHEM DPEKBH3MTOB
nporokojia. B peksusure «IIpeicearebCTBYIONINID yKa3bIBAIOTCA (DaMUIUSL U
WHHUIHANGl Jda (MHAOWAIBl W GaMWiInKd JIUL), IpefceNaTelbCTBOBABIIErO
(pelcenaTenbCTBOBABIINX) Ha  3acemanmd. B pexBusure  «lloamucey
HaMMEHOBAHUS JOJDKHOCTEH pacrojaratoTcsl Ha OHOM YpPOBHE.



13.9. Pemenusi, nmpuHsATele  pabouedl  rpymmod  Imo  BOIpoca,
paccMaTpMBaeMbIM Ha 3acelaHWd, MOTyT OBITh O(OPMIICHBI peIICHUEM
ycTaHoBleHHOM Qopmbl  (mpunoxkenue Ne 12).  PeineHus NOANHCBIBAIOTCS
TpeJicelaTeNbCTBYIOUM  (PYKOBOLUTENeM pabodeil TpyNmel) © CeKpeTapeM
3ace/laHusl.

13.10. Pemmenus MOTYT HyMEpOBaThCs B XPOHOJIOTHUYECKOU
OCJIeIOBATEILHOCTH B IIpeeNax KaleHIapHOro roja, IM00 CpoKa JesTebHOCTH
paboueil Tpymsl JIHO0 B IpeJieslaX OJHOr0 3ace/laHus B IOPSIKe PacCMOTPEHUS
BOIIPOCOB.

13.11. ITpoTOKOJIBI 3acelaHuil W PeIIeHus pabouell IrPyIIbl BKIIOYAlOTCS B
HOMeHKJIaTypy neil Komuccuu.

[Tociie MOANMCAHMs HPOTOKOJLI 3acelaHhil M peIleHHs pabouux TPy
PETHUCTPHUPYIOTCS KaK BHYTPEHHKE JOKYMEHTHI.

13.12. Eciiz B IpOTOKOJIE €CTh IIOpyYEHHE CO CPOKOM HCIIONHEHHUsI, TO OHO
CTaBUTCS Ha KOHTPOJIb B COOTBETCTBHH ¢ paszzenoM 11 Muctpykunu.

13.13. B ciydae paccMOTpeHHs Bompoca Ha 3acemanuu Komuccnn
TTOJTHHHBIE SK3eMIDIAPBI IPOTOKOJIOB U PellieHri paboueil IpyIIIbl MPHOOIIAI0TCs
K JIOKyMEHTaM 3aceflaHus, a B JeJa paboded TpyMIbl IOMEIIAIOTCS KOIMH
yKa3aHHbBIX JIOKYMEHTOB.».

1.17. Pazpgen 12 cuuraTh pasnenom 14.

1.18. Jlomonuuts HHcrpykuumio npunoxeHusmMu NeNe 18-19  cormacHo
MIPUIIOKEHUIO K HACTOSIIEMY ITOCTaHOBJICHHUIO.

2. Pa3sMecTHTh HAcTOsILEe MMOCTAHOBJIEHHME Ha CTpaHULE SIKOBIEBCKOU
TEPPUTOPUATBHOW — M30MpaTelbHOW ~ KOMHCCHM — Ha opuIMaIbHOM  CanTe
p36upaTensHOl  Komuccmu  benropopckoir  obmacTh B MH(OPMALHOHHO-
TeJIEKOMMYHHUKAITMOHHON ceTh «MHTepHET).

3. KOHTPOJIb 32 BBIOJIHEHAEM HACTOSILETO MOCTAHOBJICHUS BO3JIOXKHTD
Ha cekpeTaps JSIKOBJIEBCKOM TEpPUTOPHANBHONW W30UpATENbHOM KOMHCCUH
JL.K. Tapsinuka.

SIxoBJIeBCKOM Tep
n30upaTeIbHO

z /IO A. MaccaauTun

Cer

M3GHpaTENbHON KOMHCCHH JL.K. TapsiHuk



[Ipunoxenue
K IIOCTaHOBJIEHHUIO SIKOBJIEBCKOM
TEePPUTOPUATEHON H30MpPATENTFHON KOMUCCHA
ot 11 suBapst 2023 roma Ne 8/30-1

«IIpunoxenune Ne 18

K IpuMepHOU MHCTpyKIMH 110 AeJIONPOU3BOJICTBY
B TEPPUTOPUAIBHOI H30HpaTENHHON KOMUCCHH

AKOBJEBCKASA TEPPUTOPUAJIBHASA
U3BUPATEJBHAA KOMUCCUSA

PABOYAS I'PYIIITA

(Ha3BaHmue)

IHNPOTOKOJ

Ne

[IpencenarenscTByOIUA (PyKOBOAUTEINH paboyeld TPyIIIIBI)
Cexperapb
IIpucyTcTBOBAIN:

ITOBECTKA JIHSI:
1.
2.

1. CJIYILIAJIA:
BBICTYIINIIN:
PEIINIJIN:

2. CJIVIITAJIA:

BBICTVYIINIIA:
PEHIWJIN:

IIpencenarensCTBYIOUIHM (PyKOBOAUTEND paboyel IpyIIbD)

Cexperapp



[Tpunoxxenue Ne 19
K IpuMepHON MHCTPYKIMU IT0 AENONPOU3BOJICTBY
B TEPPUTOPHAIEHOM 30UpaTeNbHON KOMUCCUHI

AKOBJIEBCKASA TEPPUTOPUAJIbHA S
U3BNPATEJIBHAS KOMUCCHS

PABOYAS I'PYIIITA
(na3Banue)
PEINEHAUE
No

I[pecenaTenpCTBYIONIHMA (PyKOBOIUTENb pabouei IpyIIIbl)

Cexpetappy



