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Ipuioxenue Ne 26
YTBepiKIeHO
pemienuem CoBeTa /1eNyTaToB
SIKOBJIEBCKOT0 MYHUIIUNIAJIBHOTO OKPYTa
bearopoackoii oos1actu
oT «9» okTsa0pst 2024 roga Ne 5

MHHOJIOKEHUE
00 ynpaBJieHUH 110 00ecrieYeHU 0 PA00ThI IIaBbl AAMUHUCTPALMH
SIKOBJIEBCKOI0 MYHULIMIIAJIBLHOIO OKpyra besropoackoii od1actu

1. O01Me moJI0KeHus

1.1. VopaBnenne 1o obOecrnedeHu0 pabOThl TJ1aBbl  aIMUHUCTpAIlUU
SIKOBIEBCKOTO MYHUIMIAIBHOTO OKpyra benropoackoir obnactu (mamnee —
YIOpaBICHUE)  SIBISICTCA  CTPYKTYPHBIM  MOJpPa3/IeICHUEM  aJIMUHHUCTPALIUU
SIKOBJIEBCKOTO MYHUIIMIAIBLHOTO OKpyra benropoackoit o6nactu (nmamee —
aMUHUCTpALIMSI), HAXOJUTCS B  HEMOCPEJACTBEHHOM TMOJYMHEHHH  TJIABBI
aAMUHUCTpalNK SIKOBJIEBCKOT'O MYHHITUTIAILHOTO OKpyra benropojckoii o6i1acTu.

1.2. YnpaBnenue He 00JaaeT MpaBaMu I0PUIAYECKOTO JIUIIA.

1.3. B cocraB ynpaBieHus BXOJAT:

- OTJeJI 10 00ecIeYeHu 0 paboThI II1aBbl aIMUHUCTPALIUH,

- FOPUAUYECKHUI OTIE.

1.4.B cBoell nesaTeIbHOCTH yIpaBlieHUE pPyKOBOACTBYyeTcs KoHcTtuTyiumein
Poccuiickoit denepanuu, GeaepaabHBIMU 3aKOHAMU, HOPMATUBHBIMU TIPABOBBIMH
aktamu IIpesmnenra Poccuiickon ®enepaumu u IlpaBurensctBa Pocculickon
deneparuun, YcraBoMm benropojackoi o6nactu, 3akoHaMu benaropojackoi o6mactw,
HOpMaTUBHBIMU ITpaBoBbIMU akTamu ['y6epHaropa u [IpaButenscta benropoackoit
obOnacth, YcraBoM SIKOBJIEBCKOIO MYHHMIMHAIBHOIO OKpyra benaropoackoi
o0acTv,  MYHUIMIAIbHBIMK  TPAaBOBHIMM  aKTaMHd  OPraHOB  MECTHOTO
camoyIpaBjeHus SIKOBIEBCKOr0 MyHHUIIMIAIBHOIO OKpyra benropockoi obnactu,
HacTtosmuM  [lonokeHueM, WHBIMH HOPMATHUBHBIMH TIPAaBOBBIMU  aKTaMH,
KACaIOLIUMUCS AEATEIbHOCTH YIIPABICHHUS.

1.5. VopaBnenue  opranuzyer  paboTy Ha  OCHOBE  3aKOHHOCTH
U TEepPCOHAIBHOW OTBETCTBEHHOCTH pPAOOTHUKOB YMPABICHUS 3a UCIOJHEHUE
(GYHKITMOHATBHBIX 00s3aHHOCTEH.

1.6. B cBoeli pabote ympaBiieHHE B3aUMOJEHCTBYET CO CTPYKTYpPHBIMHU
noApasfaeneHussMu  aaMuHUcTpannd, (CoOBETOM  JIeMyTatoB  SIKOBJIEBCKOrO
MYHUITUTIATBHOTO OKpyTa benropomackoit obnactu, TeppuTOpUaILHBIMU OpTaHAMH
dbenepanbHBIX OpPraHOB TOCYAAPCTBEHHOW BJIACTH, OPTaHAMH TOCYAapCTBEHHOU
BIIACTH benropoackoit obmacTH, NpEeANPUATUIMH, YUPEKICHUSIMU
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N OpraHru3alusAMU.

2. OcHOBHBIE 32/1a41 YIIPABJICHUSA

2.1. OcCHOBHBIMHM 3aJJa4aMH YIIPABJICHHUS SIBJISIOTCS:

- ”H()OPMATMOHHO-JOKYMEHTAIMOHHOE 151 IIPaBOBOE oOecrieueHue
NEATEIIbHOCTH TJ1aBbl AMUHHUCTPALIMM IO PEANM3ALNHU TOJHOMOYHUN, BO3JI0KEHHBIX
Ha HETO0 B COOTBETCTBUM C 3aKOHOIATENbCTBOM Poccuiickor ®Denepauuu
u benropoackoit o6mactu, YcTaBoM SIKOBJIEBCKOTO MYHHUIMIIAIBHOTO OKpyra
benroposckoit o6nacTu;

- obecrieyeHre TUIAHUPOBAHUS  JEATEIBHOCTH TJaBbl  aJIMUHUCTPAIUH,
OCYILIECTBJIICHUE KOHTPOJISI UCIIOIHEHUS IUIAHUPYEMBIX MEPOIPUATUN;

- obecrieyeHre OpraHM3allud U MPOoBeJeHUuE pabouux BCTPEY, MEPEroBOPOB,
COBELIAaHUM M 3acefaHuid (B TOM YHCIE BBIE3JHBIX), ITPOBOJAMMBIX TIJIABOM
aIMUHHACTPAIMH SIKOBIEBCKOTO MyHULIMIIAIBHOTO OKPYTa;

- obecrieueHue JEHCTBEHHOCTH )51 3¢ HEeKTUBHOCTH KOHTPOJIS
34 CBOCBPEMEHHBIM W KA4YECTBEHHBIM HCIOJHEHHEM TOPYYEHUW  IJIaBbI
aJIMUHHCTPALMU SIKOBJIEBCKOTO MyHULIMIIAIBHOTO OKPYTa;

-OpraHu3anys JeJIONPOU3BOJCTBA W CUCTEMBI KOHTPOJS HCHOJHEHUS
NOPYYEHUM I1aBbl aAMUHUCTPALMHN SKOBJIEBCKOTO MyHULIMIIAIBHOTO OKPYTa;

- o0ecrnieueHre COBMECTHO C annapaToM riaBbl a/AIMUHUCTPALIMH SIKOBJIEBCKOTO
MYHULUNAIBHOTO OKpYyra MHOATOTOBKM W MPOBEIAEHUS MpUEMA TPaXIaH TIJIaBON
aIMUHHUCTPALNU SKOBJIEBCKOTO MyHULIMIAIIBHOTO OKPYTa;

- OpraHu3alus U IpoBEJACHUE COBMECTHO C alllapaToM IJIaBbl aIMUHUCTPAIIUU
SIKOBJIEBCKOIO MyHHUIIMITAJIBHOT'O OKPYTa IIPOTOKOJIBHBIX MEPOIIPUSATHH;

- 3al0MTa IIpaB M 3aKOHHBIX HHTEPECOB aJIMMHHUCTpauuu SKOBIEBCKOIO
MYyHHUITUTIATHHOTO OKpyTa benropoackoit odmacTu;

- pa3paboTKa ¥ OCYIIECTBIICHHE MeEp, HAIPABICHHBIX Ha HEAOIYIIEHUE
HapylLIEHUN 3aKOHOAATENbCTBA B JEATEIBHOCTH AAMUHUCTPALMU SKOBIEBCKOTO
MYHHUIMIAIBHOTO OKpyra benropoackoil o0mactu, MyHUIIMNANBHBIX NPEINPUATUN
Y YUPEKICHNN;

- obecnieueHre COOTBETCTBUS TPEOOBAHUSAM JACHCTBYIOLIET0 3aKOHOAATEIbCTBA
IIPOEKTOB PACIOPSKEHUN, ITOCTAHOBJIECHUM M JPYTUX JOKYMEHTOB IIPAaBOBOTO
XapakTepa, BHOCHMBIX Ha PACCMOTPEHHUE TJaBbl AJMUHHUCTPALMHU SKOBJIEBCKOTO
MYyHUIIMIIATBHOTO OKpyTa benropoackoit odnacT.

3. OcHOBHbBIC (PYHKIHMHU YIIPABJICHUA

3.1. OcHOBHBIMH (PYHKIMSIMHU yIIPABICHUS SIBIISTIOTCS:

- o0ecrnieyeHre MEPCIeKTUBHOTO M TEKYIIEro IJIaHUPOBAaHMS PaOOThI TIIaBbI
aIMUHUCTpPALNH SIKOBIEBCKOTO MYHHIIMTIAIBHOTO OKpyTa benropoackoit o6nactu;

- IpeJIoCTaBIeHNe WH(GOPMAIIMOHHBIX, AHAIUTHYECKUX CIPABOK  TJIaBe
aIMUHHUCTpALNK SIKOBJIEBCKOTO MyHUILIMNIAIBHOTO OKpyTa benropoackoit odnactu;

- BEJICHHE IMPOTOKOJOB BCTpPEY, COBEIIaHWH, paboYmx Tpynm U JAPYTHX
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MEpONPUITUNA TJIaBbl aAMUHUCTpPALMHU SIKOBJIEBCKOIO MYHHUIIMIAIBHOTO OKpYyra
benroposckoit o6aacTu;

- opraHuzalus JUYHOTO MpHeMa IJIaBbl aJAMUHHUCTpaluM SKOBJIEBCKOIO
MYyHHUITUTIATHHOTO OKpyTa benropoackoit obmacTu;

- BBIIIOJIHEHUE  TOPYYEHUW  TJIaBbl  aAMHUHUCTpanuu  SIKOBJIEBCKOrO
MYHULIUNIAIBHOTO OKpyra benropojckoil o07acTd B paMKax HCIOJHEHHS
JIOJDKHOCTHBIX OJTHOMOYHIA;

- IpaBOBasi  JKCIEPTH3a, COTJIACOBAHHME TMPOEKTOB IMPABOBBIX  AKTOB
(mMOCTaHOBJICHUS, PACTIOPSKEHUSI) AIMUHUCTPAIUU SIKOBJIEBCKOTO MYHHITUTIATLHOTO
okpyra  benropojckoit  o0GnacTH, TOPOEKTOB  JOTOBOPOB  (COTJIAIICHHH)
M MYHUIUNAIBHBIX KOHTPAKTOB, 3aKJIIOYAEMbIX aJMUHHUCTpauued SKOBIEBCKOTO
MYHUIIUTIAIBHOTO OKpyTa benaropoackoit obnactu;

- OKa3aHHWE HOPUJIUYECKONW TMOMOIIM, KOHCYJbTHUPOBAHUE IO MPABOBBIM
BOIIpOCaM PaOOTHUKOB QJIMUHHUCTpAIUA SIKOBIEBCKOTO MYHHUIIMIAIBHOTO OKpyTa
benropoackoit 06;1acT ¥ CTPYKTYPHBIX MOAPA3ACTICHUN;

- y4acTHe B 3acelaHUsAX apOUTPaKHBIX CYJIO0B M CYJOB OOIICH FOPHUCIUKIIUHA
MIEPBOM, ANEJUIIIMOHHON, KACCAllMOHHOW W HAJI30pPHOM WHCTAHIMA HAa OCHOBAaHUM
JIOBEPEHHOCTH, BBIIAHHOM IJ1aBOW AJIMUHHUCTPALUH S KOBJIEBCKOTO MYHHUIUITAIIBHOTO
okpyra bearopojackoit obnactu;

- MOJIFOTOBKA M COCTaBJICHUE CYACOHBIX MPOILECCYyalTbHBIX JOKYMEHTOB
(UCKOBBIE 3asBICHUS, AJIMHHUCTPATUBHbIC HCKOBBIC 3asIBIICHHUS, OT3bIBHI,
BO3PaXEHMS, XOIaTalCTBA, 3asBJICHUS, alleJUISIIUOHHbBIC, KACCAIMOHHBIC, HAJ30PHbIC
Kajao0bl U T.1.);

- y4acTue B pazpaboTke u dhopMupoBaHUM pEII0KEHUN
[0  COBEPIICHCTBOBAHMUIO  JICITEIBHOCTH  aAMUHHUCTpaUuu  SIKOBJIEBCKOTO
MYHUIIUITAIBHOTO OKpyTa benropoackoii 001acTu, €€ CTPYKTYPHBIX TOAPA3AeICHU];

- o0ecrieueHre pPacCMOTPEHUs] OOpallleHUi TrpaxiaaH B paMKax CBOHMX
KOMIIETCHIIUM.

4. IlpaBa ynpaBJjieHus

4.1. Ins peanuzanmu 3a1a4 1 GQyHKIUH yIpaBlieHUE UMEET PABO:

- Y4aCTBOBATh B 3aCEJIaHUAX KOJJIETHH, COBEIAHUAX U IUIAHEpKaX IpPH IiiaBe
aAMUHUCTpPALIMK, CEMUHApaX, KOH()EPEeHUUIX, MPOBOAUMBIX MO MOPYUYECHHIO TIJIaBbI
aAMUHUCTPALIMH U TIEPBOTO 3aMECTUTEIIS TJ1aBbl aIMUHUCTPALIUN;

- IpUBJIEKaThb MO  COIJIACOBAHUIO C  PYKOBOAMUTENISAMH  CTPYKTYPHBIX
noJpa3/ieIeHu  aJMUHUCTpAllMd W JIPYTUX KOMIIETEHTHBIX OpPraHoB MX
COTPYAHMKOB U1  CHEHHAIUCTOB JUI1 IPOBEACHUSA IIPOBEPOK, OKCIEPTU3BI
JOKYMEHTOB, IOJATOTOBKHU M IIPOBENCHMS €JUHBIX MEPONPUATUH, OCYLIECTBIAEMBIX
aJIMUHHUCTpPALUECH;

- B IpeJenax yCTaHOBJICHHBIX IOJHOMOYMH BECTH IEPENUCKY C OpPraHaMH
rocyJapCTBEHHOW BJIAaCTM W MECTHOIO CaMOYNPABICHUS, NPEANPUATUIMH,
YUPEKACHUSAMU, OPTaHU3ALUSIMY;

- 3ampaliuBaTh B CTPYKTYPHBIX  MOJAPA3JIEICHUSAX  aJMUHUCTpaLUU
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HEO0OXOIMMBIC MaTepHaIIbl TIPH MOATOTOBKE K 3aceJaHUsIM, COBEIIAHUSIM, BCTpeUYaM
U JAPYTUM MEPONPHUATHUAM, CBSI3aHHBIM C BOIPOCAMH JICSTEIBHOCTH TJIABbI
aIMUHHUCTPALIMUA U aAMUHUACTPALINH.

5. Opranu3anus padoTsl ynpaBJjieHUs

5.1. YnpaBneHne BO3IJaBISiET PYKOBOJAWTENb  YHPABICHUS, KOTOPBIU
Ha3HA4YaeTCs U OCBOOOXKAAETCS OT IOHXKHOCTH TJIaBOM aIMUHUCTPAIUU.

5.2. PabOTHUKM YTNpaBJICHUS] HA3HAYAIOTCSI U OCBOOOXKAAIOTCS OT JOJIKHOCTHU
IJ1aBOW aIMUHUCTPALIUH.

5.3. PykoBoauTENb yIIPaBIEHUSA:

- IUIAHUPYET U PYKOBOJUT JCSATEILHOCTHIO YMpaBJCHUs, 0OecreynBaeT
BBITIOJTHEHNE BO3JIO’KEHHBIX HA HETr0 3a7a4 U (hyHKIIUH;

- pactipesieniieT  (PYyHKIMOHAIbHBIE OOS3aHHOCTU MEXIy pabOTHUKaMU
yIpaBJIeHUs], 00eCTIeunBaeT MOBBIIICHHE UX TPO(EeCCHOHATBHOMN KBaTu(UKAIUY;

- KOOpAMHHUPYET  paboTy 1O  OOECIEeUEHUI0  JIESITEIbHOCTH  TJIABbl
aIMUHUCTPALIMM SIKOBJIEBCKOI0 MYHHUUHMAIBHOIO OKpPYyra, €ro B3auMOJCHUCTBUE
C IIEPBBIM 3aMECTUTEJIEM U 3aMECTUTEIISIMU TJIABBI aIMUHUCTPALINHU, PYKOBOIUTEISIMA
CTPYKTYPHBIX  TOJApa3leleHui, oTpacieBbiX  ((yHKIHMOHAIBHBIX)  OpPraHOB
aIMUHUCTpAlMM  SIKOBJIEBCKOIO MYHUIMNAIBHOTO OKpPyra, MYHHIUMITAIBHBIX
OPEANPUSTUNA U YUPEKICHUH, OOLIECTBEHHBIX OpraHU3alui U 00beIMHEHUH;

- KOOPAUHUPYET AEATENBbHOCTh KOHCYJIbTAHTOB, TOMOIIHUKOB, CIIEIIUAIIACTOB,
BHEIITATHBIX COBETHUKOB I10 MOATOTOBKE JIJIS TJIABBI AJIMUHHUCTPALUU SIKOBJIEBCKOTO
MYHHIUIIAIIBHOTO OKPYra MaTEPUAJIOB MO PA3JIUYHBIM OTPACIISIM;

- TOTOBUT JIsl TJaBbl AQJAMUHHUCTpAUMUHU SKOBJIEBCKOTO MYHHUIIMNAIBHOTO
OKpyTa MPEeIJIOKEHUS 10 OCHOBHBIM MEPOIPUATHAM Ha MPECTOSAIINNA pabounii 1eHb,
o0ecrieunBaeT COOMIOJEHUE paciopsKa JHs TJIaBbl aJIMUHUCTpPAUU SIKOBIEBCKOTO
MYHULIUNAIBHOTO OKPYTa;

- OCYIIECTBIIAECT MOAOOP KaapoB Ijisi pabOThl B YTNpaBIEHUU U MPUBJICKAET
HEOOXOUMBIX CHEIHAIUCTOB K TMPOBOJUMBIM B YIPAaBICHUH aAHAIUTUYECKUM
paboram;

- B IIpelleJlax CBOEM KOMIIETEHUMM HMMEET MpaBO JCHWCTBOBATH OT WMEHU
YnpasneHus, 1O  NOPYYEHHIO  [JaBbl  aAMHUHUCTpanuu  SKOBJIEBCKOIO
MYHHIMIIAIBHOTO OKpyra BBICTYIIaTh B OpPraHax MECTHOIO CaMOYIIPaBICHUSA
1 OOIIECTBEHHBIX OpraHU3aIUAX M0 BOIPOCcaM, OTHOCSIIIUMCS K €r0 KOMIIETEHIINH;

- OCYUIECTBIIIET KOHTPOJIb 3a OpraHu3aiueil paboThl ¢ JOKyMEHTaMu
B YOpaBJ€HUU, KOHTPOJUPYET pa3padOTKy W OCYIIECTBICHHE MEPONPUSITUI
M0 TUTAHUPOBAHUIO M OpraHU3aIuy padoThl Y IpaBICHHUS;

- BBIIIOJTHEHUE  TOPYYEHUS  TJIaBbl  AJMUHHUCTpalMu  SIKOBIEBCKOTO
MYHULHANAIBHOTO OKPYTa B MpPEJIeTax CBOEH KOMIIETEHIUU;

- TIOJITUCHIBAET CITy>KEOHBIE IOKYMEHTHI B MPEesiax CBOCH KOMIIETEHIUY.
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6. IHopsinok B3aumMoaeiicTBus Y IPaBJICHUA

6.1. JIns  BBIMOMHEHWS BO3JIOKEHHBIX Ha Hero (QYHKIuN YmpaBieHHE
B3aUMOJICUCTBYET:

- CO CTPYKTYPHBIMH MOJPA3ACICHUSMH AJMUHUCTPALUHA SIKOBIEBCKOTO
MYHULIANIAIBHOTO OKPYTa;

- ¢ CoBeToMm nenyTaToB SIKOBIEBCKOTO MyHULIMIIAIBHOTO OKpyra benropoackoi
obnacTu;

- C MYHUITUTIAJIbHBIMU OFO/)KETHBIMHU M Ka3€HHBIMU YUPEKICHUSIMU OKPYTa;

-C OpraHaMu TOCYyJapCTBEHHOM  BJAacTH, HX  MOJABEJOMCTBEHHBIMHU
OpraHU3aLUSIMU;

- ¢ CyZIcOHBIMU U TTPABOOXPAHUTEIILHBIMU OpraHaMu U TPETbUMH JIUIIAMHU.

6.2. BzaumopelictBue YHpaBi€HUs C OpraHaMH TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYIIpPaBJCHUS, CYJIEOHBIMH U TPABOOXPAHUTEIHHBIMU
OpraHaMu CTPOATCS B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7. OTBeTCTBEHHOCTH

7.1. OTBETCTBEHHOCTH 3a  BBIIIOJHCHHUEC BO3JIOKEHHBIX  HACTOSIINM
[Tonoxxennem Ha ynpaBieHUe 3a1a4 U PYHKIIUM HECET PYKOBOJIUTEIb YIIPABIICHHUS.

7.2. PaOOTHUKHU yMpaBieHUsT HECYT OTBETCTBEHHOCTh 3a HEUCIOJHEHHE,
HEHaJIexaliee M (WIM) HECBOEBPEMEHHOE WCIIOJHEHHE CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH, MPEAYCMOTPECHHBIX JOHKHOCTHOM HWHCTPYKIIMEH, B COOTBETCTBUH
C 3aKOHOJATENBCTBOM Poccutickoit denepanuu.



