IIpunoxenne Ne 1
YTBepKIeHo
pemienuem CoBera 1enyraTtoB
SAKoBJIEBCKOTI0 MYHUIIUIIAJIBHOTO OKPYTra
Bearopoackoii 061acTu
oT « 9 » okTsA0pst 2024 roxa Ne 5

HOJIOKEHHUE
00 ynpaBJieHUM OPraHU3alMOHHO-KOHTPOJIbHOM, KAJPOBOii
padoThIN 1e10NPOU3BOACTBA AIMUHUCTPAINH SIKOBJIEBCKOI0
MYHHMIUIAJIBHOIO OKpyra besropoackoi odiacTu

1. O01mue moJ10KeHus

1.1. YopaBnenue  OpraHu3allMOHHO-KOHTPOJIBHOW,  KaapoBOW  pabOThI
U JEJONPOU3BOACTBA AAMUHHUCTPALMU SKOBJIEBCKOTO MYHUILIMMNAIBHOTO OKpYra

benropoackoit oGmactu (manmee — ympaBlIeHHWE) SBISIETCS  CTPYKTYPHBIM
noJipa3/ieJICHUEM  aJIMUHUCTPAIUU  SIKOBJIEBCKOTO MYHHUIIMIIAIBLHOTO  OKpyra
Bbenropoackoit obsactu (manee — aIMUHUCTpAILINS), HaXOJUTCS

B HEMOCPEACTBEHHOM IMOJYUHEHUH TEPBOrO 3aMECTUTEIS TJIABBI aAMUHUCTPALIMU
SKOBJIEBCKOTO MYHUIUIIAJILHOTO Okpyra benroposckoit o0iaacTu.

1.2. Yrupasnenue He 00a1aeT MpaBaMy FOPHINYECKOTO JIUTIA.

1.3.B cocraB ympaBieHHsS BXOMAT: OTAE]T OPraHU3alMOHHO-KOHTPOJIHHON
paboThI, OTAET MyHULUMTIIATBHOU CITY>KObI M KaAPOB, OTJIEN 1€TONPOU3BO/ICTBA.

1.4.B cBoell AesATENBHOCTH YIPABJICHHE PYKOBOACTBYeTcs: KoHCTUTylmen
Poccuiickoii ®@enepanuu, GeaepalbHBIMU 3aKOHAMU, HOPMAaTUBHBIMU TTPABOBBIMU
aktamu IIpesumenra Poccuiickon ®epepaunn u IlpaBurenscrBa Poccuiickon
®deneparuu, YcraBoMm benropojackoi o6mactu, 3akoHamMu benropoackoit obmactu,
HOPMAaTHUBHBIMU MTPaBOBLIMU akTamu [ 'yoepnaropa u [IpaButenscTBa benropoackoi
obnmactu, YcraBoMm SIKOBJIEBCKOIO MYHHUIIMIAIBHOTO OKpyra benropoackoi
o0NacTH,  MYHHMIIMMAIBHBIMA  TPAaBOBBIMH  aKTaMH  OPTaHOB  MECTHOTO
caMoyImpaBJieHUs1 SIKOBIEBCKOr0 MyHHUIIMIIAIBHOTO OKpyra beiaropojickoi obnactu,
HactosimuM ~ [loslokeHreM, WHBIMM HOPMAaTHMBHBIMU  TPABOBBIMH  AKTAMHU,
KACaIOUIMMHUCS JEATEIbHOCTH YIIPABJICHUS.

1.5. VopaBnenue  opranm3yer  pabOTy Ha  OCHOBE  3aKOHHOCTH
U TEPCOHAIIBHOM OTBETCTBEHHOCTU PAOOTHUKOB YIPaBJIEHUS 3a MWCIOJHECHHE
(YyHKUIHOHATBHBIX 00A3aHHOCTEH.

1.6. B cBoeit pabore ympaBieHUE B3aUMOJICHCTBYET CO CTPYKTYPHBIMH
noApazaeaeHusaMu  aamMuHucTpaunr, CoOBETOM  JIeMyTaToB  SIKOBJIEBCKOTO
MYHUITMTIAJIBHOTO OKpyra benropojackoit 061acTu, TeppUTOPUATEHBIMU OpTaHAMHU
denepanbHbIX OpPraHOB TOCYAAPCTBEHHOW BIIACTH, OpPraHaMH TOCYAapCTBEHHOU



BIIACTU benroponckon obnactu, IIPEAIPUATHIMM, YUPEKICHUAMHA
Y OpraHu3alusIMH.

2. OcHOBHbBIE 32]a4M YIIPABJIEHUS

2.1. OCHOBHBIMU 33JJa4aMU yTIPABIICHHUS SBIISIOTCS:

-obecrieueHne JESATeNbHOCTH TJaBbl AIMHUHHCTpPAIlMU [0 pealu3aluu
MOJIHOMOYH, BO3JIOKEHHBIX Ha HEr0 B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu u benroponackoit obnactu, YcTtaBoM SKOBJIEBCKOTO
MYHULIMIIATIBHOTO OKpyra beiaropoackoit obnactu;

-o0ecrieueHNe IUTAHUPOBAHUS JACSITEIBHOCTA CTPYKTYPHBIX MOJpa3zesieHui
aJIMUHUCTpPALIMM,  OCYIIECTBIEHHE  KOHTPOJII  HCIOJHEHHUS  IUIAHUPYEMBIX
MEPOIIPHUITHUH;

-o0ecrieueHne €AMHON KaJpOBOM MOJUTHKU HA TEPPUTOPUH SIKOBIIEBCKOTO
MYHUILIMIIAJIBHOTO OKpyra benropoackoil obsact, monbop M paccTaHOBKa KaJpoB
B aJIMUHUCTpAIINH;

-opraHuzanuss paboTbl C KaJpOBBIM pE3EpBOM U €ro 3PQPeKTuBHOE
UCITOJIb30BAHUE;

-IUIAHMPOBAaHUE M OpraHu3alMs  MEPONPUSITHH I  MOJy4YEHHUS
JOTIOJTHUTENBHOTO  MPO(ECCHOHATBHOTO o0pa3oBaHUs  MYHHUIUNAIbHBIMU
CIIy’KalllUMHU aIMUHHUCTpALMU Ha (eAepabHOM, O0JIACTHOM U MECTHOM YPOBHSIX;

-aHAJIW3 KOJIMYECTBEHHOTO U KAYECTBEHHOI'0 COCTaBa KaJpOBOIro MOTEHIMANA;

-aHAJIU3 COCTOSHUS M OLIEHKAa KaJApoBOM pabOThl B  CTPYKTYPHBIX
NO/Ipa3/ieJICHUsIX aIMMHUCTPALIUN;

-npoUIaKTHKA KOPPYIIIMOHHBIX U MHBIX TTPABOHAPYIIICHHIH B
QIMUHUCTpAIIMM W OO0ecredeHrue COOJIIOJCHHUSI MYHUIIMIIAIBHBIMU  CIY>KaIlUMU
3aMpeToB, OTpaHWYEHUM, TPeOOBaHUI O MPETOTBPAIICHUU WU YPETYIHUPOBAHUU
KOH(JIMKTa UHTEPECOB HA MYHUIIUTIAIIBHON CITYXKOe€.

3. OcHoBHbIe QYyHKIMH YIIPABJIEHUS

3.1. OcHOBHBIMU (DYHKITUSIMU yTIPABIICHUS SBIISIOTCS:

-OpraHu3anusi KOHTPOJIS U NMPOBEPKH HUCIIOJHEHUS HOPMATUBHBIX MPABOBBIX
aktoB [lpesunenta Poccuiickon @Penepaunu u IlpaButenscrBa Poccuiickon
®denepauuu, 3akOHOB benropoackoil 005acTH, HOPMATUBHBIX TPABOBBIX AaKTOB
['yoepnaropa u IlpaButenncTtBa benropoackoi o61acTd, riaBbl aIMUHHCTPAIIUU
Y aJIMUHUACTPAIIMU B CTPYKTYPHBIX MOAPA3ICICHUAX a[IMUHUCTPAINH;

-OpraHu3anusi KOHTPOJsi U MPOBEPKU MCIIOJHEHMs nopyuyeHui ['ybepHaropa
benropoackoil o6nactu, riaBel aJIMUHUCTPALMU B CTPYKTYPHBIX MOJPA3IACICHUSIIX
aIMUHUCTPALINY;

-OpraHu3anusi KOHTPOJISI W MPOBEPKH HCHOJHEHUS B CTPYKTYPHBIX
MOJpa3ieNICHUsIX aJIMUHHUCTPAIlMM HAKa30B, JaHHBIX H30UpaTeNsiMA B TEPUOJ
POBEJICHUS BBIOOPOB BCEX YPOBHEI;

-OpraHU3aIMOHHOE  O0OecleueHne MEpOMNpPUSTUH, MPOBOJAUMBIX TJIABOM
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aJIMUHHCTPALIMU WK C €T0 y4acTueM, cOOp U aHalu3 HeoOX0uMoi nH(pOpMaIny;

-IJJaHUPOBAaHUE  pabOThl  KOJUIETMM  HpU  TJaBe  aJMUHHUCTpaLUH
Y OpPraHM3allMOHHOE 00ecIIeYeHNEe TPOBEICHUS 3aCEAaHN;

-OpraHu3allMOHHOE  OOECIeYeHHue  MEpONpUATUH MO  MOATOTOBKE
U TPOBEIACHUI0O HAa TEPPUTOPUM SIKOBJIEBCKOIO MYHHLHMIIAJIBHOIO  OKpyTa
benropozackoii 061acTi BBIOOPOB U pehepeHlyMOB BCEX YPOBHEH;

-OpraHu3alMOHHOE 00eCIIeYeHE MEPONIPUSATUH, CBA3aHHBIX C MPa3IHUIHBIMU
natamu B Poccuiickoit ®enepauuu, benropoackoit obnactu, SkoBieBcKoM
MyHHUIMIIATBHOM OKpyre benropoackoit odnacry;

-opranuzaius paboThl MO y4eTy u30Huparesneil U y4acTHUKOB pedepeHayMma
Ha TeppPUTOpUH SIKOBJIEBCKOTO MyHUIIMIIAIBHOTO OKpyra benropockoit obnactu;

-popMHupoBaHUE  €XKEMECSYHOTO TEPEeYHS  OCHOBHBIX  MEPONPUATHUH,
IPOBOJUMMBIX B  COOTBETCTBMM C  PEIVIAMEHTOM  MPOBEIEHUS  OCHOBHBIX
OpPraHU3allMOHHBIX ~ MEPONPUATHUA  OPraHoB  MECTHOIO caMOYIIpaBJIEHUs
SIKOBIEBCKOTO MYHMIMIIAJBLHOTO OKpyra benropoackoil o0nactd, opraHu3anus
KOHTPOJII W TIPOBEPKM HX UCHOJHEHHS B CTPYKTYPHBIX HOJpa3JACICHUIX
aJMUHUCTPALINH;

-IpOBEJICHUE MpsMOW Tene(OHHOM JIMHUM C HAaCEJICHUEM, OpraHHu3alus
KOHTPOJISI M MPOBEPKU MCIIONHEHUS OOpallleHUil Ipa)Ki1aH, MOCTYNUBIIUX B XOJ€
€€ MPOBEJICHNUS;

-OpraHU3allMOHHOE  O0EecCreYeHue  NPOBENECHHUS  NPHUEMOB  TpaxaaH
B TEPPUTOPUAIBHBIX AIMUHUCTPALIUAX U KOHCYJIbTaTUBHBIX IPUEMOB I'PaXK]IaH;

-peanu3anys MPOEKTHOM JESITEIbHOCTH B COOTBETCTBMM C 3aJavyaMHu
1 QYHKUMSIMU YIIPABIEHUS;

-OpraHu3anusi B3aUMOJECUCTBUSI C MECTHBIMH OTIEJIEHUSMU MOJUTUYECKUX
napTMii ¥ OOIIECTBEHHBIMM  OpPraHU3alUsIMH, OCYIIECTBISIIOUIMMU  CBOIO
NEeATEIbHOCTh HA  TEPPUTOpUU  SIKOBIEBCKOrO  MYHMIMNAIBHOIO  OKpyra
benropockoit odnactu;

-OpraHu3alus 1 IpoBeJeHUE CIyKeOHbIX MPOBEPOK, BHECEHUE MPEAIOKEHUIN
[0 YCTPAHEHWIO BBISBICHHBIX HApyLIEHUWH TIJaBe aIMUHUCTPALMH, IEPBOMY
3aMECTUTEIIIO IVIaBbl aIMUHUACTPALUH, PYKOBOAUTEIIIO aNapara aIMUHUCTPALINH;

-IIOATOTOBKA  IPOEKTOB  IIOCTAHOBJIICHWM W PAaCIOPSIKEHUM  TJIaBBI
aAMUHUCTPALMA W aIMHUHHUCTPALMH, IIEPBOIO 3aMECTUTEIS TJIaBbl aJIMUHHCTpPALUN
10 BOMPOCAaM, OTHOCAUIUMCS K KOMIETEHI[UU YIIPABICHUS;

-CBOEBPEMEHHOE PACCMOTPEHUE M TMOATOTOBKAa OTBETOB IO OOpAIEHUAM
rpaxkaaH, MOCTYMUBUINM JJIS UCTIOJIHEHUSI B YIIPaBJICHUE;

-opranusanus padboTsl o (GopMUPOBAHHIO U 3P (HEKTUBHOMY HCHOIB30BAHUIO
KaJIpOBOT0 pe3epBa JJIsl 3aMEIICHUS JOKHOCTEH MyHULIMTIATBHOMN CITY>KOBI;

-Opranusanus padoThl 10 MPOBEACHUIO KOHKYPCOB Ha 3aMEIllEHUE BAaKAaHTHBIX
JOJDKHOCTEN MyHUIIMIAIIBHOM CITy>KOBI aIMUHUCTPAIIH;

-IIOJArOTOBKA MPEMJIOKEHUN MO pean3alii IOJOKEHUH 3aKOHOJATEIbCTBA
O MYHUIMNAJIBbHOHN Cily’)k0€ U BHECEHHE YKa3aHHBIX MPEIJIOKEHUN MPEICTaBUTEIIO
HaHUMaTess (paboTonarenio) B Mpeaenax KOMIETEHIINH YIIPaBICHUS;

-OpraHu3anusl IMOATOTOBKH IPOEKTOB MYHULMIIAJIBHBIX IPABOBBIX AaKTOB,
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CBS3aHHBIX C TOCTYIUICHHEM Ha MYHUIUIIAIBHYIO CIIYX)O0y, €€ MPOXOXKICHUEM,
3aKJIIOYEHUEM TPYAOBOrO0 JOTroBOpa (KOHTPAaKTa), Ha3HAYEHHEM Ha JOJIKHOCTb
MYHHUIIUNIATBHOM  CIY>)KOBI, OCBOOOXKJIIEHHEM OT  3aMellaeMOd  JOJKHOCTH
MYHUIIUNIATBHOM  CIY>KObI,  YBOJIBHEHHEM  MYHHUIMIAIBHOTO  CIIY)KAllleTo
C MYHHUIMNAIbHOW CHYKObI, BBIXOJAOM €ro Ha TEHCUIO, OodopMIIeHHE
COOTBETCTBYIOIIMX IOKYMEHTOB;

-opranuzaiusi padoThl 10 TMPOBEPKE JOCTOBEPHOCTH MPEICTABISIEMbIX
TPAXJAHUHOM IIEPCOHANBHBIX JAHHBIX M WHBIX CBEICHUW IMPU TMOCTYIUICHUU
Ha MyHUIUNAIBHYIO CIIyXKO0Y;

-opranm3aiss paboThl MO TMPEACTABICHUIO MYHHIIUTAIBHBIMU CITYKaITUMU
CBEJIEHUH O J0X0AaX, pacxoaax, 00 IMYIIECTBE U 00s3aTeNIbCTBAX UMYIIIECTBEHHOT'O
Xapakrepa;

-OpraHu3anusi MpPOBEPKH  CBEACHUH O  J0XoJax, 00 UMYIIECTBE
U 00s3aTeNbCTBAX HMYIIECTBEHHOTO XapakTepa MYHHUIUIAIBHBIX —CIyXalluX,
a TakkKe COONIOACHHUS CBSI3aHHBIX C MYHHUIIUNAIBHOM CIIyX)OOW OrpaHHUYeHUN
Y 3aIIPETOB, YCTAHOBJIEHHBIX cTaThell 13 DenepanbHOro 3akoHa «O MyHULIMTIATBHON
ciyx6e B Poccuiickoit deneparnun» u IpyruMu penepaibHbIMU 3aKOHAMU;

-ohopmiieHre mpuema, repeBoja, YBOJIbHEHHUSI 00CITYyKMBAIOIIET0 MepcoHaa
B COOTBETCTBUU C TPYAOBBIM 3aKkoHOAATENbCTBOM Poccuiickon denepanuu;

-BEJICHUE JIMYHBIX JE€J MYHHUIUIIAIBHBIX CIYXKAIIUX B COOTBETCTBUU
C 3aKOHOJIATEIILCTBOM;

-BEJICHUE KaJapOBOI0 JEJIONPOU3BOACTBA B COOTBETCTBHM C JEHCTBYIOIIUM
3aKOHOJIATEIBLCTBOM M YCTAHOBJICHHBIMH MHCTPYKIUAMU;

-opranuzanuss  pabotel 1m0  OQOPMIIEHHWIO M  BblOade  CIYKEOHBIX
YIAOCTOBEPECHUN;

-IIpUEM, 3alOJIHEHUE, BEIACHHUE, XPAHEHHWE U BbIJJaYa NPU YBOJbHEHUHU
TPYJOBBIX KHIDKEK, 00€CTIEUeHNE UX COXPAHHOCTH B COOTBETCTBUU ¢ MHCTpyKInen
I10 BEICHUIO TPYIOBBIX KHUXKEK;

-OCYILIECTBIICHUE TMOATOTOBKH MAaTEpUANIOB Uil NPEACTABJICHUS TI'PaKJIaH
SKOBIEBCKOT0 MYHUIIMITAILHOTO OKpyra beiaropockoi 001acTu, UMEIONUX 0COObIe
3aCIYyTd M JOCTHXKEHUS, K HArpaXKICHUIO TOCYJAapCTBEHHBIMU, BEIOMCTBEHHBIMHU
Harpajgamu, Harpajamu SIKOBJIEBCKOrO MYHHMUMNAIBHOrO OKpyra benroponackon
00J1acTH, TJIaBbl aMUHUCTPAIINH, BEJACHUE U TOJCPKaHNE B
aKTyaJbHOM COCTOSIHUM JICKTPOHHOM 0a3bl TaHHBIX [0 HArpaXkJACHUIO;

-MIOATOTOBKA JIOKYMEHTOB IO TPUCBOEHUIO KJIACCHBIX YUHOB MYHUIIUNATbLHBIM
CJTY>KallldM B COOTBETCTBUM C KBAUTU(PUKAITMOHHBIMU TPEOOBAHUSAMU;

-OpraHu3anusi W TMPOBEACHUE ATTECTAIMM MYHUIUMIAIBHBIX CIIYXKAIlHX,
€eMETOIMYECKOe U HH(POPMALIMOHHOE 00eCTIeUeHHE, y4acTHe B aHAJIM3€E PE3yIbTaTOB
aTTECTalluM, OCYUIECTBIICHHE IIOCTOSIHHOTO KOHTPOJS 3a XOJOM BBIITOJIHEHUS
PEILIEHUIN aTTECTAIMOHHON KOMUCCHH;

-IIOATOTOBKA JJOKYMEHTOB M0 YCTAHOBJICHHIO TPYAOBOI'O CTaXa ISl BBIILJIATHI
eKEMECSYHOM Ha0aBKH 3a CTaX;

-IIOATOTOBKA MPOEKTOB MYHHUUHUITAIBHBIX IPABOBBIX AKTOB IO MPUBJICUYCHUIO
pabOTHUKOB aIMHUHUCTPALINU K JTUCIHUTIMHAPHOU OTBETCTBEHHOCTH
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3a HEHAJJIe)Kallee WCIOJHEHUE JIOJDKHOCTHBIX OOSI3aHHOCTEH | HapyIICHHE
3aKOHOJIATEIbCTBA O TPYJE, KOHTPOJb 32 TPYJAOBOM AUCIUIUIMHONW B CTPYKTYPHBIX
NoJpa3/ieNIeHusIX U CcoOJoJieHneM paOOTHUKAMU aJMUHUCTpAIMU TPYIOBOTO
3akoHojaTenbcTBa Poccuiickoit  @Depepauuu, ¢eaepaasbHOr0o U 00JACTHOTO
3aKOHOJIATEIbCTBA O MYHULMIAIBHON ciyxk0e, Komekca »Tuku u ciyxeOHOro
MOBEJACHUS MYHUIMNAIBHBIX Ciayxkamux, [IpaBunm BHYTpEeHHEro TpPYIOBOTO
pacrnopsika;
-BEJICHUE PEECTPa MYHUITUIIATBHBIX CIIYXKAIUX aIMUHUCTPAIIUH;

-IIPE/ICTABIICHUEC OTYETHBIX JOKYMEHTOB, YCTaHOBJICHHBIX TUTS
aJIMHHUCTPAIIMH, B BBIIIECTOSIINE TOCYIaPCTBCHHBIC OPTaHbI BJIACTH U
beneparTbHBIECITYKOBI,

-BeicHHEe  pa0OThl 1O  OpraHW3allid  ©XKETOJAHOW  MEIUIIMHCKON
JACHAHCEPU3alMM  MYHUIUNAIBHBIX CIYXallUX © MEIUUUHCKUX OCMOTPOB
00CTyKHBAIOIIETO MepcoHana aIMUHUCTPALIUU B COOTBETCTBHU
C 3aKOHOJATEILCTBOM Poccutrickon denepanuu;

-peanuzanusa  nomnporpammsl - «Pa3BUTHE  MYyHUMLMIIAJIBHOW  KaIpOBOM
IIOJIUTUKA B OpPraHax MECTHOIO CaMOYIIpaBJI€HUsS fKOBJIEBCKOIO TOPOACKOTO
OKpyTa», aHaJIu3 NOAIPOTPAMMBI, ITIOATOTOBKA OTYETHOCTH;

-o0ecrieyeHre  COOJIOJICHUS ~MYHHUIIMMAIBHBIMUA  CIY)KAaIllUMH ~ 3alpETOB
U OrpaHWYCHUH, TpeOOBaHUU K CIIYKEOHOMY IMOBEJICHUIO, TPEIOTBPAIICHUIO
U ypETyJIUPOBaHUIO KOH(DIIUKTA HHTEPECOB;

-o0ecreueHre JIeITeIbHOCTH KOMHUCCUM 10 COOJIIOJICHUI0 TpeOoBaHUM
K CIIy’KE€OHOMY MOBEJACHUIO U YPETYJIUPOBAHUIO KOH(PJIMKTA UHTEPECOB;

-MIOJATOTOBKA B COOTBETCTBMM C KOMIETCHIIMEHW YIOPABICHUSA MPOCKTOB
MYHUIUMIIAIBHBIX ~ MPABOBBIX aKTOB  OpPraHOB  MECTHOTO  CaMOYMIpPaBJICHUS
SIKOBIEBCKOTO TOPOJCKOTO OKPYTra O MPOTUBOACHCTBUU KOPPYIILINY;

-o0ecrieyeHne  COXPAaHHOCTH M KOH(MUIICHIUATBHOCTH  CBEJCHHIA
O MYHUIIUIATBHBIX CIY>KalTUX, MOJTYYEHHBIX B X0J1€ PaOOTHI;

-BeJICHHE y4eTa pabOTHUKOB MPEANCHCHOHHOTO BO3pacTa, MpeaBapUTesIbHAS
IIOArOTOBKA U IIepe/laya CKAaHUPOBAHHBIX TOKYMEHTOB B YnpasieHue [leHcnoHHOro
donna Poccuiickoit denepariu SIKOBIEBCKOTO TOPOJCKOTO OKPYTa;

-TMIOJITOTOBKA €XEMECSYHOW WH(OpMAIMU O Jarax pOXKACHHUs PaOOTHUKOB
Anvunuctpanuu ['yoepnaropa u IlpaBurensctBa benropojckoit oOnacTu, riaB
aMUHUCTPALIMM ~ MYyHUIUIAIBHBIX OOpa3oBaHWl  00JIACTH,  PYKOBOJUTENEH
00JIACTHBIX MPEANPUATUNA U MPEANPUATHI SKOBIEBCKOTO MYHUIIMIAIBLHOTO OKpyTa
benroponackoit  o6macTu, JemyTaroB W paOOTHUKOB aIMUHUCTpAIIMM, TJIaB
TEPPUTOPUAIBHBIX AIMUHUCTPALINN;

-KOHCYJbTUPOBAHUE MYHUIMMNAIBHBIX CIYXKAIIUX [0 IPABOBBIM U HWHBIM
BOIIPOCaM MYHULIMTIAIIbHOM CITYKOBI;

-OpraHu3aIys BeJIeH!s BOWHCKOTO y4eTa U OpOHUPOBAHUS B AIMUHUCTPAIIUU.

4. IIpaBa u 00513aHHOCTH yIIPaBJICHUS

4.1. lnsg peanu3anuu 3a1a4 v QyHKIUI yIIpaBiIeHUE UMEET MPaBO:
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-y4aCTBOBaTh B 3aCENAHMUAX KOJUIETMM, COBELIAHMAX WU IUIAHEPKAxX IIPHU IJIaBe
aJIMUHUCTPAILIMK, CEMUHApaX, KOH(EPEHIUAX, MPOBOJUMBIX MO MOPYUYCHUIO TIIaBbI
aAMUHUCTPALIMM U TIEPBOTO 3aMECTUTEIIA IJ1aBbl aIMUHHUCTPALINH;

-IIPUBJIEKATh 10  COIJIACOBAHUIO C  PYKOBOAUTEISIMU  CTPYKTYPHBIX
no/ipa3/iefIeHu! aJIMUHUCTPALIMU U APYTHX KOMIIETEHTHBIX OPraHOB UX PaOOTHUKOB
Y CHEUUAJIMCTOB JJISI IPOBEAEHUS MTPOBEPOK, IKCIIEPTU3BI JOKYMEHTOB, OATOTOBKH
Y TIPOBEIECHUS €IMHBIX MEPONPUSATUIA, OCYIIECTBISIEMBIX aIMUHUCTPALIUEH;

-B IIpeJieNax yCTaHOBJIEHHBIX ITOJTHOMOYMM BECTH IEPENUCKY C OpraHamu
rOCyJJapCTBEHHOM BJACTH M MECTHOTO CaMOYNPABJICHUSA, NPEANPUATUIMU,
YUPEKIACHUSIMH, OPraHU3ALUSIMU;

-3alpalliBaTh B CTPYKTYPHBIX  MOAPA3JAEICHUAX  AJAMUHUCTPALNH
HEOOXOMMbIEe MaTepUaIbl P MOATOTOBKE K 3aCeJaHUsIM, COBEIIAHUAM, BCTpEYaM 1
OPYTUM  MEPOINPUATUSAM, CBSI3aHHBIM C  BONPOCAMH  ACATEIBHOCTH  IJIABBI
aIMUHUCTPALINU U aIMUHUCTPALUU.

4.2. PaboTHUKHU ympaBlieHUs 00sI3aHBbI:

-3HATh 3aKOHO/ATeNbCcTBO Poccuiickoit denepannu, benropojckoii odmacTy,
MYHULIMNAIbHBIE  TPAaBOBBIE aKThl OPraHOB  MECTHOTO  CaMOYIIPABIICHHS
SIKOBJIEBCKOr0 MYHHUIMIAIBHOTO OKpyra benropoackoil oOiactu, Kacaroliuecs
JEATEIIbHOCTH YIIPABIICHHUS;

-HEYKOCHHUTEJBHO COOI0ATh B CBOEH paboTe TpeOoBaHMs 3aKOHOIATEIbCTBA
Poccniickon @enepanuy 1 NHBIX HOPMATUBHBIX IPABOBBIX AKTOB;

-CBOEBPEMEHHO BBINOJHATh NOPYYEHUs TIJaBbl AJMUHHUCTPALMM, MEPBOTO
3aMECTHUTENIA IJ1aBbl IMUHUCTPALINH;

-co0nroAaTh ycTaHoBIeHHbIE [IpaBuia BHYTpEHHEr0 TPYJIOBOIO pacropsiaka,
JIOJDKHOCTHBIE HMHCTPYKUIMHM, KOZEKC HSTUKM H TOBEACHUS MYHUIHUNAIBLHOIO
CITy>Kalllero, MOPsI0K padOThI CO CIy>KeOHOU MHPOpMaIuel U JOKyMEHTAMU;

-IIOCTOSTHHO TOBBIIIATh CBOM MPOQPECCHOHAIBHBIA YpPOBEHb, MPOSBISTH
WHULIMATUBY U TBOPYECKUW MOJXOJ NPH HCIOIHEHUH CBOUX JOJKHOCTHBIX
00513aHHOCTEH;

-cOOMIOIaTh  MPU  UCIOJHEHUM  JOJDKHOCTHBIX — 00sI3aHHOCTEH — IpaBa
Y 3aKOHHBIE€ UHTEPECHI TPAXKIAH U FOPUINYECKUX JIUILL;

-CBOEBPEMEHHO pacCMaTPUBATh U JaBaTh OTBETHI HA OOPAIEHU S, TIOCTYTHBIIIHIE
JUUIS PACCMOTPEHUS B YIIPABIICHUE;

-co0MI0AaTh 3ampeThl U OTPAaHUYEHHS], YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM
O MYHULMIAIBHOH CIIyXO0€;

-Oepeub MYHMIIMNAIBHOE MMYLIECTBO, B TOM YHUCI]E, MPEIOCTABICHHOE JJIS
VCITOJIHEHHUSI IOJPKHOCTHBIX 00S3aHHOCTEH.

5. Opranm3anusi padoThl YpaBJIeHUs

5.1. VopaBnenue BO3MNIABISIET PYKOBOJAUTENb  YNPABICHUS, KOTOPBIM
Ha3Ha4yaeTcAu 0CBOO0XKIAETCs OT JOJKHOCTH IVIaBOM aJIMUHUCTPALHH.

5.2. PaboTHUKHN yIpaBJIEHUS Ha3HA4YaroTCs 17} 0CBOO0XKIAIOTCS
OT JTOJKHOCTHUIJIABOW aIMUHUCTPALUH.
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5.3. PykoBOoMTENb YIIPABIICHUS
-IUIAHUPYET U PYKOBOJUT JIEATEILHOCTBIO  YIpaBIEHUs, OOecrneynBaeT
BBITIOJIHEHUE BO3JIOKEHHBIX Ha HETO 3a/1a4 U (PYHKITUH;
-pacripeieniieT  (PYHKIIMOHAJIbHBIE OOS3aHHOCTH MEXIy paOOTHUKaAMU
yIpaBJIeHHs], 00eCTieunBaET MOBBIIICHHE UX TPO(EeCCHOHATBLHON KBaNU(DUKAIUY;
-TIOJITUCHIBAET CIIy>KEOHbIE TOKYMEHTHI B MpeJieiaX CBOEH KOMIIETECHIIUH.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTh, 3a  BBIINOJHEHHE  BO3JOXKEHHBIX  HACTOSIIHUM
[Tono>xenneM Ha ympaBiieHHe 3a/1a4 U (YHKITUN HECET PYKOBOJAUTENb YIIPABICHHUS.

6.2. PaOOTHUKHM yIpaBieHHs HECYT OTBETCTBEHHOCTh 3a HEUCIIOJHEHHE,
HeHaJiIexkaliee W (W) HECBOEBPEMEHHOE WCIIOJIHEHHE CBOUX JIOJKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX TOJDKHOCTHOM WHCTPYKIIMEH, B COOTBETCTBUHU
C 3aKOHOJATENBCTBOM Pocculickont denepannu.



