BENTOPOACKAA OBNACTDL

AOMUHUCTPALUA
AKOB/IEBCKOIO rOPO,CKOrO OKPYTA

MOCTAHOB/NEHWE

Crpoutenb

«14» mapra 2019 rox Ne 103

O nopsiake pa3padboTKH U YTBepP:KIeHUS
aIMMHHCTPATHBHBIX PerjiaMeHTOB
NpeIoCTABJEHUS MyYHHIMNIAJIbHBIX YCJIYT

B cootBercTtBHM ¢ DenepanbHbiMu 3akoHamu ot 27 urons 2010 roma N
210-®3 "O6 opraHu3ayy MTPeaOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX
yeayr", ot 6 oktsa6ps 2003 roga N 131-®d3 "O06 o6mmx mpuHIKUIAX OpraHU3aluN
MecTHOro camoynpasiieHusi B Poccuiickonn @enepanuun”, IloctaHoBieHrem
[IpaButensctBa Poccuiickonn @Pepeparmuum or 16 mas 2011 roma N 373 "O
pa3paboTKe M YTBEPKIECHUU AIMUHUCTPATHUBHBIX PETJIAMEHTOB OCYLIECTBICHUS
rOCyAapCTBEHHOTO KOHTpOJIsSI (Haa3opa) W aJMUHUCTPATHUBHBIX PETJaMEHTOB
IIPEAOCTABIEHNS T'OCYJAapCTBEHHBIX YCIyr', MocTaHoBieHUuEM I[IpaBuTenbCTBA
benropoackoit odnactu ot 30 mas 2011 roga N 205-nn "O nopsiake pa3paboTKu U
YTBEPKJICHUSI aJIMUHHCTPATUBHBIX PpEIVIAMEHTOB", Ha OCHOBaHMM YCTaBa
SIKOBIIEBCKOrO TOPOACKOTO OKpyra, agMUHHCTpauus SKOBJIEBCKOIO TI'OPOJICKOTrO
OKPYTamo CTAHOBJ A €T:

1. VrBepaute Ilopsamox pa3pabOTKu W yTBEPKACHHS aJIMUHUCTPATUBHBIX
PErIaMEHTOB MPEAOCTABICHUSI MYHUITUIIATBHBIX YCIYT (MIPUIIaraeTcs).

2. llpu3HaTh yTpATHBIIMM CHUJIy TIOCTAHOBIICHHUE TJIABbl AIMUHUCTPAIIUU
MYHUITUTIATBHOTO paiioHa «SIKoBieBCkuil paiion» benropoackoir obOimactu OT
12.12.2011r. Ne 936 «O nopsiake pa3pabOTKH U YTBEPKIECHUS aIMUHUCTPATUBHBIX
pEriaMeHTOBY.

3.  CTpyKTypHBIM  MOJPA3ACICHUSIM  aJAMUHUCTpALUU  SIKOBIEBCKOrO
TOPOJICKOTO OKPYTa, MyHUIIUIIATBHBIM YUPEKICHUSIM:

- B cpok 110 1 anpesnst 2019 rona npuBecTH aAMUHUCTPATUBHBIE PETJIAMEHTHI B
COOTBETCTBHE C MOPSAIKOM;

4.  VYnOpaBieHMIO  MPOEKTaMH,  MACCOBbIMU  KOMMYHHUKalUAMH U
UH(OPMAITMOHHBIMUA TEXHOJIOTUSIMHU
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- o0ecreunTh pasmenieHue aJMUHHACTPATUBHBIX pEerJaMeHToB
IPEIOCTABICHUS! MYHULMIAIBHBIX YCIYI B PETHOHAJIBHOW HH(OPMALMOHHON
cucrteme «PeecTp rocygapCTBEHHBIX M MYHMIMIAIBHBIX yciIyr benropoackon
oOJracTuy,;

- omnyOJuMKOBaTh HacTosIlee IocTaHoBiIeHHe B razere «llobena», wu
pa3MecTuTh Ha O(UUMAIBLHOM CalWTe OpPraHOB MECTHOIO CaMOYIIPaBJICHMUS
SIKOBIIEBCKOTO TOPOICKOTO OKPYTa.

5. KOHTpob 3a MCIOJHEHHEM HACTOSIIErO MOCTAHOBJICHHS BO3JIOXKHUTH HA
UCTIIONHSIONIETO  OOS3aHHOCTH  3aMECTUTENS  TJaBbl  aAMUHUCTpAllUU -
PYKOBOAMTEIS anmapara raasbl agMuaucTpanuu Kyny H.E.

6. Hacrosimiee moctaHOBIIEHHE BCTYHAeT B CHIY CO JHS €ro o(pUIMaIbHOTO
OITyOJIMKOBAHUS.

I'naBa agMuHHMCcTpaUUMN
SIKOBJIEBCKOI0 rOPOICKOI0 OKpyra ,’_7;%’— A.B. YecHOoKOB
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YT1BepxaeH
NMOCTAHOBJIEHHEM aIMUHHCTPALINH
SIKOBJIEBCKOTI'0 TOPOACKOI0 OKpyra

ot «14» mapra 2019 roaa
Ne 103

HOPAAOK
PABPABOTKU U YTBEPKAEHUA AAIMUHUCTPATUBHBIX
PETJIAMEHTOB INPEJOCTABJIEHUA MYHULUITAJIBHBIX YCAYT

1. O0ummne moJ10KeHu A

1.1. Tlopsimox pa3pabOTKM U  YTBEPXKACHHUS  aJIMUHUCTPATUBHBIX
perJaMeHTOB TMPEJOCTaBICHUS MYHHUIMIAIBHBIX yciuyr (nainee - Ilopsnox)
yCTaHaBIMBaeT TpeOOBaHUA K pa3padOTKe aAMHUHHMCTPATHUBHBIX PETJIAMEHTOB
IPEJOCTABICHUS! MYHMLIMIAIBHBIX YCIYT W HUX YTBEPXKACHUIO (Janee -
aJIMUHUCTPATUBHBIA PETJIAMEHT).

1.2.  AIMHMHHCTpaTHMBHBIE pErJIaMEHThl pa3padaThIBAIOTCS OpraHaMu
(CTpYKTYpHBIMU MOAPA3ACICHUSIMHU) aJIMHUHUCTPALUU SIKOBIEBCKOIO TOPOJICKOTO
OKpyra, MyHUIUIAIbHBIMH YUPEXKACHUSIMH, K cdepe IeATeIbHOCTH KOTOPbIX
OTHOCUTCS TNPEJOCTABICHHE MYHHUIMNAIbHOW yciayru (Jajgee -  Opra,
MPEIOCTABISAIOMINNA MyYHUIUTIATBHYIO YCIYTY).

1.3. AIMWHUCTpPAaTUBHBIA pEIJIAMEHT TAaKXE€ YCTAaHABIMBAET IMOPSAIOK
B3aMMOJICUCTBUSA MEXKAY CTPYKTYPHBIMU IIOAPa3JEICHUSIMU aJIMUHUCTPALUU
SIKOBJIEBCKOIO TOpPOACKOIO OKpyra M HX JIOJDKHOCTHBIMM JIMUAMH, IIOPSIOK
B3aUMOJICMCTBUSL  AJIMUHUCTPAMK  SIKOBJIEBCKOTO TOPOACKOTO  OKpyra ¢
3asBUTEIISIMU, HMHBIMM OpPraHaMHM TI'OCYJAapCTBEHHOM BIIACTH, YUYPEKICHUAMHU U
OpraHU3aLUsAMU B IIPOLECCE NMPEAOCTABICHNS] MyHULUITAIIBHON YCIIYTH.

1.4. OcHOBHBIE OHATHS, TPUMEHsIEMBbIE B HacTosieM [lopske:

-  MYHUMUUIAJIBHAS yclIyra, NpPEAOCTaBIsieMass OpPraHOM MECTHOTO
caMoOylpaBiieHus1 (Jajee - MyHUUUINAJIbHAsg YCayra), - JESITEeIbHOCTb 10
peanuzauMd  (QYHKIMI  opraHa  MECTHOTO  caMOyIpaBJeHHus,  KOTopas
OCYILIECTBIISIETCS IO 3alpocaM 3asBUTENIEW B Mpelenax IOJHOMOYMK Oprasa,
MPEAOCTABISIOIIETO0 MyHULIUNIAIBHBIE YCIYTH, N0 PELICHUI0 BOIPOCOB MECTHOTO
3HAQUYECHUS, YCTAHOBJIIEHHBIX B COOTBETCTBUM C DenepalibHbIM 3aKOHOM OT 6
okTsa0pss 2003 roga N 131-®3 "O6 oOmux NpUHLIMIAX OpraHU3AIMd MECTHOTO
camoynpasienuss B Poccuiickoit ®Penepanmu" W ycTaBaMH MYHHUIIMIAIbHBIX
o0Opa3oBaHMii, a TaKXKe B Mpejaesax MpeayCMOTPEHHbIX YKkazaHHbIM denepaibHbIM
3aKOHOM IIpaB OPraHOB MECTHOI'O CAaMOYIIPABJICHUS Ha PELICHHUE BOIPOCOB, HE
OTHECEHHBIX K BOIPOCAM MECTHOIO 3HAYEHMs, INPaB OPraHOB MECTHOIO
CaMOYyNPaBJIEHUs HAa Yy4acTME B OCYLIECTBICHUM MWHBIX TOCYIAapPCTBEHHBIX
MOJHOMOYUN (HE TEepeJaHHbIX MM B COOTBETCTBUM CO CTaThedl 19 ykazaHHOrO
denepa’abHOr0 3aKOHA), €CIM 3TO Y4YacTHUE MPeaycMOTpeHO (enepaabHbIMU
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3aKOHAaMH, IpaB OPraHOB MECTHOTO CaMOYIIPABJICHWS Ha pPEUIEHHE WHBIX
BOIIPOCOB, HE OTHECEHHBIX K KOMIIETEHIIMM OPraHOB MECTHOTO CaMOYIIPABJICHUS
JIPYTUX MYHULUINAIBHBIX 00pa30BaHUi, OPraHOB rOCYJapCTBEHHOW BJIACTU U HE
UCKIIIOUCHHBIX M3 HMX KOMIETEHIMU (QenepanbHbIMM 3aKOHaMM M 3aKOHaAMH
cyobekToB Poccuiickoit ®enepanmu, B ciaydae MNPUHATHS MYHHUIIUTATbHBIX
MPAaBOBBIX AKTOB O peaju3alMd TakuxX TMpaB; U YCTaBOM SKOBIEBCKOIO
TOPOACKOTO OKPYTa;

- TOCYIapCTBEHHAasl yciyra, MpeaocTaBisiemMas (eaepaabHbIM OpPraHOM
UCTIOJTHUTENIbHOM BJIACTH, OPraHOM TOCYAApCTBEHHOTO BHEOIOKETHOTO (HOHIA,
UCIIOJTHUTENbHBIM OpPraHOM TOCYJapCTBEHHON BiacTH cyOwekTta Poccuiickoi
denepanuu, a TaKKEe OPraHOM MECTHOI'O CAMOYIIPABIICHMS IPU OCYILIECTBICHUH
OTJENBHBIX TOCYIAapCTBEHHBIX IIOJIHOMOYHUH, TMEpelaHHbIX (eaepatbHbIMU
3aKOHaMM M 3akoHamMu CcyObekToB Poccuiickoit denepanuu (manee -
rOoCy/lapCTBEHHasl yciyra), - JeATeIbHOCTh MO peajau3auud  (QyHKUUH
COOTBETCTBEHHO (penepanbHOrO opraHa UCIIOJIHUTEIIbHOM BJIACTH,
rOCy/lapCTBEHHOI'O  BHEOIO/PKETHOrO  (pOHIAa,  HCHOJHUTEIBHOTO  OpraHa
rocyapCTBeHHOM BiacTH cyObekTra Poccuiickoit depepanuu, a Takxke opraHa
MECTHOTO CaMOYIIPABJIECHUS IPHU OCYIIECTBICHUU OTAEIBHBIX I'OCYAapCTBEHHBIX
MOJIHOMOYMM, TNEepelaHHbIX (enepalbHBIMU 3aKOHAMH M 3aKOHaMU CyOBEKTOB
Poccuiickoii denepauun (nanee - oprasbl, IPeJOCTABISAIONIUNE FOCYAAPCTBEHHBIE
yCIIyI'H), KOTOpas OCYHIECTBISETCS IO 3ampocaMm 3asBUTENEHd B Mpefenax
YCTAHOBJICHHBIX HOPMATUBHBIMH IMPAaBOBBIMM akTamu Poccuiickon ®denepannu u
HOPMATHBHBIMM TPABOBBIMU akTamMH cyObekToB Poccuiickoit ®enepanuu
ITOJTHOMOYHM OPTaHOB, MPEIOCTABIISIOMINX TOCYJaPCTBEHHBIE YCIIYTH;

- aJMUHUCTpATUBHAs  Tpoleaypa - JIOTUYECKH  000coOIeHHas
MIOCJIEA0BATENBHOCTh  AAMUHUCTPATUBHBIX JCHUCTBUM TMpPU  NPEAOCTABICHUU
MYHULUMIIATBHON YCIIYT'H, UMEIOIIAsi KOHEUHBIN pe3yJIbTaT U BbIACIAEMAas B paMKax
npolecca MpeAoCTaBICHUs] MyHULIUITAIBHON YCIYTH.

- AJMHWHUCTPATHBHBIA PETJIAMEHT - HOPMATUBHBIA IIPAaBOBOM  aKT,
YCTAaHABIMBAKOIINA  TOPANOK  IPENOCTABICHUS  TOCYJAPCTBEHHOW  WIH
MYHULUNAIBHOW YCIYyTH M CTaHAApT NPEIOCTaBICHUS TIOCYJIapCTBEHHON WU
MYHULUIIATBHOU YCIIYTH;

- 3asdBUTENb - (PU3UUECKOE WM IOPUIMYECKOE JHUI0 (32 HMCKIIOUEHUEM
rOCYJapCTBEHHBIX OPraHOB M WX TEPPUTOPUAIBHBIX OpPraHOB, OpraHOB
rOCyAapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB U WX TEPPUTOPUAIBHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOYMpPaBIIEHUs) MO0 X YIOJTHOMOYEHHBIE MPEACTaBUTENH,
oOpaTUBLIMECS B OpraH, MPEAOCTaBIAIONIMA MYyHUIMNANbHbIE YCIYrd, JUOO B
OpraHu3alvy, YKa3aHHble B 4acTAX 2 U 3 ctatbu | DeaepasbHOro 3akoHa ot 27
utosist 2010 roga N 210-®3 "O06 opraHuzanuu NpeiocTaBICHUS TOCYJapCTBEHHBIX
U MyHULHMNAIBHBIX ycuyr" (nmanee - denepaibHblil 3aKOH), WM B OpraHU3alllH,
yKa3aHHble B MyHKTe 5 crtateu 2 DenepasbHOrO 3akoHa, C 3alIpocoM O
NPENOCTABICHUM MYHULUNAIBHOW YCIyrM, B TOM YHCI€ B IMOPSJIKE,
yCTaHOBJIEHHOM cTaThed 15.1 denmepanbHOro 3aKOHA, BBIPAXKEHHBIM B YCTHOWM,
MMCEMEHHOUW WJIH 3JIEKTPOHHOU (popme;

- MHOTO(YHKIIMOHAJbHBI LIEHTP MPEIOCTABICHUS TOCYJAapPCTBEHHBIX M
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MYHHUITUTIATBHBIX YCIYT (anee - MHOTOQyHKIIMOHATIBHBIA IIEHTP) - OpraHu3aIus,
co3faHHasi B OPraHU3alMOHHO-TIPABOBOM (GopMe TOCYAapCTBEHHOTO  WJIU
MYHUIIUNIATBHOTO  YUYPEXKJEHUs (B TOM UHCIE SBISIOMIAACS aBTOHOMHBIM
yUpexJeHUEM), OTBeUarolas TpeOoBaHUsIM, ycTaHOBJICHHBIM dDenepanbHbIM
3aKOHOM, W YyIOJHOMOYEHHAas  Ha  OpraHuW3aldi0  MIPEJOCTABICHUS
rOCyIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT, B TOM YUCJIE B AJIEKTPOHHOU (opme,
110 MIPUHIMITY "0HOTO OKHA';

- OPEAOCTaBJIICHUE TOCYAAPCTBEHHBIX W MYHUUUNAIBHBIX YCIYT B
AJIEKTPOHHON (opMe - TPENOCTaBICHUE TOCYJAPCTBEHHBIX M MYHHUITUIIATBHBIX
yCIyT c U CITOJIb30BAHUEM MH()OPMALIMOHHO-TEJIEKOMMYHUKAIITMOHHBIX
TEXHOJIOTUH, BKIIKOYAs MCIIOJIb30BAHUE €IMHOTO MOpPTAA TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT W (WJIM) PETMOHAIBHBIX MOPTAJOB TOCYJAPCTBEHHBIX WU
MYHHUIMIIAIBHBIX YCIYr, B TOM YHCJI€ OCYIIECTBJICHUE B paMKax TaKOIo
IPEIOCTABJICHUS] DJIEKTPOHHOI'O B3aUMOJCUCTBUSL MEXAY TOCYyAapCTBEHHBIMU
OpraHaMH, OpraHaMyd MECTHOTO CaMOYNPABJICHU S, OPTAaHU3ALUSAMU U 3aBUTEISIMU.
B wmemsx mnpenocTtaBieHUs TOCYIApPCTBEHHBIX W MYHHULMNAIBHBIX YCIYr B
AJIEKTPOHHON (pOpME MOTYT UCIIOJI30BATHCS JAPYTUE CpelcTBa MH(OPMAIMOHHO-
TEJICKOMMYHUKAIlMOHHBIX TEXHOJOTMH B CIydasx M TOPSAKE, KOTOPbIE
onpeneisitores [paBurensctBoM Pocculickoit denepanuu;

- IOPTaJl TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT - TOCYJapCTBEHHAs
nH(popMaIIMOHHAsl cUCTEMa, 0OECIIEUUBAIOIIas MPEI0CTABICHUE TOCYaPCTBEHHBIX
YW MYHUIIUTIAJIBHBIX YCIYT B AJICKTPOHHOU (popMe, a TakKe JOCTYI 3asiBUTENECH K
CBEJICHUSM O TOCYAApPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyTax, MpeIHa3HAaYE€HHbIM
JUIS pacrpoCcTpaHEeHUs Cc HCIO0JIb30BAaHUEM MH(pOpPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu "MHTepHeT" u pa3MeleHHbIM B TOCY1apCTBEHHBIX
U MYHULIMOATBHBIX HMHPOPMAIMOHHBIX CHUCTEMax, OOECIEUYMBAIOIINX BEJCHUE
PEECTPOB IOCYIAPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT;

- MOJABEAOMCTBEHHAS] OpPraHy MECTHOIO CaMOYIPAaBIICHUS OpraHu3anus -
MYHUITUTIATBHOE  YUPEXKJEHUE JMOO YHHUTApHOE MPEANPUATHE, CO3/IaHHbIE
COOTBETCTBEHHO OPraHOM MECTHOTO CAMOYIIPABIICHHUS;

- MEKBEJIOMCTBEHHOE uH(OpPMAIMOHHOE B3aUMOJICCTBUE -
OCYILIECTBIIEMOE B LENAX MPEAOCTABIECHUS I'OCYJAPCTBEHHBIX U MYHUIUITAIBHBIX
yCIIYT B3aWMOJICHCTBHE IO BOMpOcaM OOMEHa JOKYMEHTaMu M MH(pOpMaluei, B
TOM 4YHCJI€ B DJEKTPOHHOU ¢dopme, MEXKIy OpraHaMu, MNPeTOCTaBIISIIOIIMU
rOCYy/IapCTBEHHBIE YCIYTd, OpraHamu, MPEIOCTABISIONMMA MYHUILIMIIATbHBIC
YCIIyTH, TOABEIOMCTBEHHBIMH TOCYJIAPCTBEHHBIM OpTraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPABJICHUSI ~ OPTaHU3AlMsIMHU,  YYACTBYIOIIMMH B  IPEIOCTABJICHUU
NPEAYCMOTPEHHBIX YacThl0 | craren | Hactosmero ®denepasbHOro 3akoHa
rOCYyIapCTBEHHBIX WA MYHUIMIAIBHBIX YCIYr, WHBIMH TOCYAapCTBEHHBIMU
OpraHamy, OpraHamMl MECTHOTO0 CaMOYNpPaBJIEHHUS, OpraHaMHU TOCYAapCTBEHHBIX
BHEOIOKETHBIX (DOHI0B, MHOTO(YHKITMOHATBHBIMU [IEHTPAMU;

- MEXBEJIOMCTBEHHBIN 3aMpoC - JOKYMEHT Ha OyMa)KHOM HOCHUTEJEC WU B
dbopme IIEKTPOHHOTO TOKYMEHTA O MPEAOCTABIEHNN JOKYMEHTOB ¥ MH(MOpMAITNH,
HEOOXOJMMBIX [IJISl TPEJOCTABJICHHS TOCYJAPCTBEHHOW WM MYHUIIAMIATBLHON
YCIyTH, HANPABICHHBIM OPraHOM, NPENOCTABIISIIOIIMM MYHULMNAIBHYIO YCIIYTY,
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100 MHOTO(YHKITMOHAIBHBIM IIEHTPOM B TOCYIApCTBEHHBIM OpraH, OpraH
MECTHOTO caMOYIIpaBJICHUS, 10/IB€IOMCTBEHHYIO oprany MECTHOTO
caMOyIIpaBJICHUS OpraHu3aluIo, y4aCTBYIOILYIO B PEI0CTaBICHUHU
MPEAyCMOTPEHHBIX YacThio 1 crathu 1 denepalibHOrO 3aKOHA MYHHUIIMIATBHBIX
yCIIyr, Ha OCHOBAaHMM 3alpoca O TNPEOCTaBICHUU TOCYIapCTBEHHOM WIIU
MYHUIIUNIATBHOM YCIYyTH WK 3ampoca, ykazaHHOTo B ctaThe 15.1 denepanbHOro
3aKOHa, M COOTBETCTBYIOUIUMN TpeOOBAHMSIM, YCTAHOBJIEHHBIM CTaThed 7.2
denepabHOrO 3aK0Ha;

- *xano0a Ha HapyIICHUE MOPSAKA MPEIOCTABICHUS TOCYIapCTBEHHON WIIH
MYHULUMOAIBHOW YyCIyru (zanee - >kajmoba) - TpeOOBaHWE 3asiBUTEN WIH €ro
3aKOHHOTI'O MPEJICTABUTENSI O BOCCTAHOBIICHUH WJIM 3aIUTE HAPYIICHHBIX MIPaB WU
3aKOHHBIX MHTEPECOB 3asIBUTEJISI OPTaHOM, MPEAOCTABISIONINM TOCYJaPCTBEHHYIO
yCIIyTY, OpraHoM, PEAOCTABISIOIINM MYHULIUTATBHYIO yCIIyTYy,
MHOTO()YHKIIMOHAIbHBIM LEHTPOM, JOJKHOCTHBIM JULIOM oprasa,
MPEAOCTABISIONIET0 TOCYIAPCTBEHHYIO YCIYry, OpraHa, MpeJoCTaBIISIONIErO
MYHUIIUNAIBHYIO  YCIOYTy, paOOTHUKOM MHOTO(YHKIIMOHAIBHOTO  IIEHTPA,
rOCyJapCTBEHHBIM WJIM MYHUIHMIIAIBHBIM CIYXallUM JHO0 OpraHu3alusMu,
NpeycCMOTpeHHbBIMU 4acThlo 1.1 cratbum 16 denepanbHOro 3akoHa, WM HX
pabOTHUKAMHU TIPU TIOJIYYCHUHM JAHHBIM 3asBUTENIEM TOCYJapCTBEHHOM WU
MYHULUNAIBHON YCITYTH.

1.5. @®opmupoBaHuE U BEACHUE pEECTpa MYHHUIMNAIBHBIX YCIYT
(byHkumit) SIKOBIEBCKOTO TOPOJACKOIO OKpyra OCYIIECTBIISIET YIPaBJICHUE
MPOEKTaMH, MAaCCOBLIMU KOMMYHUKAIIUSIMUA U UH(POPMAIIMOHHBIMU TEXHOJOTUSIMU
aMUHUCTpAINK SIKOBIEBCKOTO TOPOACKOTO OKpyTa.

1.6. Ilpm pa3paboTKe aJMUHUCTPATHBHBIX PErVIAMEHTOB  OpraH,
MPEAOCTABISIONINN MYHUIIMIIAIBHYIO YCIYTY, TpeAycMaTpUBaeT ONTHMM3ALINIO
(TOBBIIIIEHUE KaYeCTBA) MPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIYT, B TOM YHCIIE:

a) ynopsiioueHue aIMUHUCTPATUBHBIX MPOIEAYP (IEUCTBHI);

0) ycTpaHeHre U30bITOYHBIX AJIMUHUCTPATUBHBIX MPOIEAYP (IeHCTBHIA);

B) COKpAIllEHHE KOJUYECTBA JOKYMEHTOB, MPEICTABIIIEMbBIX 3asSBUTEIISIMU
JUISL TIPEOCTABJICHHUS] MYHUIIMITAJIGHOW YCIyrd, TpPUMEHEHUE HOBBIX (HOpM
JIOKYMEHTOB, TO3BOJISIONIMX YCTPAHUTh HEOOXOJUMOCTh  HEOJHOKPATHOTO
MPENOCTaBICHUsT ~ WJACHTUYHOW  WHOOpPMAIMU,  CHIDKCHHE  KOJUYECTBa
B3aUMOJICHCTBUH 3assBUTEICH C JTOJIPKHOCTHBIMM JIMIIAMU oprasa,
MPEAOCTABISIONIETO0 MYHUIIUTIATBHYIO YCIYTY, B TOM YHCJIE 32 CUET BBITIOJHEHUS
OTJICJIbHBIX aJIMUHUCTPATUBHBIX poreayp (meucTBui) Ha 0aze
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHULMTAIBHBIX YCIYT ¥ peaJIM3alluy MPUHIMIA "0JJHOTO OKHA", UCIOJIh30BaHUE
MEXBEJOMCTBEHHBIX COTJIACOBAHUM MPU MPEIOCTABICHUH MYHHUIUIIATBHON
yciIyTu 06€3 y4acTus 3asBUTENIS, B TOM YHCIIE C UCIIOJIb30BaHUEM WH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

I') COKpalI€HUE CpOKa MPEAOCTABICHUS MYHUIUIIAIBLHON YCIYTH, a TaKkKe
CpPOKa BBIMIOJIHEHUSI OTAEJIbHBIX AJMUHUCTPATHBHBIX Mpoueayp (AeicTBuii) B
paMKax MpeAOoCTaBICHUST MYHULIMNAIBLHON yciyru. OpraH, IpeaoCTaBISIONIMMA
MYHULUNAIBHYIO YCIYTy, MOXET YCTAaHOBUTHh B aJIMUHUCTPATUBHOM pErjiaMEHTE
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COKpAlIEHHbIE CPOKU MPETOCTABICHUSI MYHULUMNAIBHOW YCIYTH, a TaKKe CPOKH
BBINIOJIHEHUS ~ QJIMUHHMCTPATUBHBIX  mpouedayp  (aeiictBuil) B pamkax
MPEAOCTABICHNS MYHULUIIAIBHOW YCIYTM MO OTHOLIEHHID K COOTBETCTBYIOIIUM
CpOKaM, yCTaHOBJIEHHBIM 3aKOHOAATENLCTBOM Poccuiickoin denepanny;

J) OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, 32 HeCOOJI0/IeHHe MU TPEOOBaHUI aIMUHUCTPATUBHBIX
PErJIaMeHTOB IPU BBIMOJHEHUU aIMUHUCTPATUBHBIX MIpoLieyp (AeicTBUA);

€) MPeI0CTaBICHIE MYHHUIIUIIAILHON YCIYTH B AJIEKTPOHHOU (hopMme.

1.7. Tlpu pa3paboTke agIMUHHUCTPATHUBHOIO pErIaMEHTa MPEJA0CTABICHUS
MYHULIMIAIBHON YCIIYTH HE JIOMYCKAIOTCS OTPAHUYEHUSI B UaCTH peain3alliy IpaB
M CBOOOJ TpaxKJaH, MpaB U 3aKOHHBIX HWHTEPECOB KOMMEPUYECKUX U
HEKOMMEPUYECKUX OPraHU3allni, 3a UCKIIOUEHUEM CIIy4aeB, KOT/1a BO3MOKHOCTh U
YCJIOBUSI BBEJCHUSI TaKUX OTPaHUUYEHUU TPsSMO mpenycMoTpeHbl KoHcTutynuei
Poccuiickoit  ®epepanuu, denepaibHbIMU  KOHCTUTYIMOHHBIMU — 3aKOHAMH,
dbenepalbHBIMU 3aKOHAMH M M37aBa€MbIMH HAa OCHOBAHMM U BO HCIIOJIHEHHE
Koncrurymuu  Poccuiickoit  ®enepanuu, GdenepaibHbIX  KOHCTUTYIIMOHHBIX
3aKOHOB M (efiepalibHbIX 3aKOHOB HOPMATHBHBIMH TIPABOBBIMU  aKTaMU
[Ipesunenta Poccuiickoint @enepaunu u [Ipasurenscrsa Poccniickoit @enepaunu.

1.8. MHcnonmHeHne oOpraHoM MECTHOTO CAaMOYIPABICHUS OTAEIIbHBIX
rOCy/JIapCTBEHHBIX IMOJTHOMOYMH, MEpPEIaHHbIX UM Ha OCHOBaHUU (enepaibHOro
3aKOHa WM 3akoHa benropojackoil 061acTu ¢ MpeaoCTaBiICHUEM CYOBEHIMN M3
dbenepanbHOro WM 00JIACTHOTO OMOJKETa, OCYILECTBISIETCS B  MOPSJIKE,
YCTAHOBJICHHOM COOTBETCTBYIOIIMM TUIOBBIM aMUHUCTPATUBHBIM PETJIAMEHTOM,
YTBEPXKIAEHHBIM (eiepalbHbIM OpPraHOM HCIOJHUTEIBHOM BJIACTH, OPTraHOM
UCIIOJIHUTENbHON BiacTu benropoackoil o0nacTu, €cia MHOE HE YCTAHOBIIEHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.9. BHecenue W3MEHEHUW B  AJAMUHUCTPATUBHBIA  pErJIaMEHT
MPEAOCTABICHNS MYHUIIMIAIBHON YCIYTH OCYIIECTBISIETCS B Clly4ae M3MEHEHUs
3akoHonarenbcTBa Poccuiickorn depepaunu, 3aKOHOAATENBCTBA benropoackoi
00J1aCTH, PETyIUPYIONIETO MPEA0CTABICHNE MYHUIIUITAIILHON YCIIYTH, U3MEHECHUS
CTPYKTYpbl ~OpraHa, NpPeIOCTABIISIIONIETO MYHUUIUNAIBHYIO YCIYTry, €CJIHU
MPUMEHEHUE YTBEPKIACHHOTO CTaHJapTa MYHHUIIMNAIBHOW YyCIyru TpeOyeT
nepecMoTpa aJMUHUCTPATUBHBIX MPOLEAYP aAMUHUCTPATHUBHOTO pErjlaMeHTa, a
TaKkKe MO0 TPEAJIOKEHUSIM OpPraHOB TOCYJAapCTBEHHOM BJACTH, MECTHOTO
caMOyTpaBJIeHUs, OCHOBAaHHBIM Ha pe3yjbTaTax aHaju3a MPAKTUKU MPUMEHEHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB.

OTBETCTBEHHBIM 3a MIPOBEJICHUE MOHUTOPHUHTA M3MEHEHUM
3akoHozarenbcTBa Poccuiickon depepanuu, 3aKOHOJATENbCTBA benropoackon
00J1acTH, HOPMATHUBHBIX IMPABOBBIX AKTOB SIKOBJIEBCKOTO TOPOACKOIO OKpyra
ABJISIETCS OPTaH, MPEIOCTABIAIONMNA MyHULIUIAIBHYIO YCIIYTY.

BHecenue u3MeHeHul B aJIMUHUCTPATUBHBIN PETJIAMEHT OCYIIECTBIISIETCA
N0 WHUIMATUBE OpraHa, NPEeAOCTABISIONIETO MYHHUIUMIIAIBHYIO YCIYry, B
COOTBETCTBHUM ¢ HacTosiuM [lopsigkom.

1.10. IIpoekTsl aaIMUHHUCTPATUBHBIX PErIAMEHTOB, a TAaKXKE€ IPOEKTHI
HOPMATUBHBIX MPABOBBIX AKTOB IO BHECEHUIO W3MEHEHUW B paHeEe H3JaHHbIE
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aIMUHUCTPATUBHBIE PETJIAMEHThI, MPU3HAHUIO aJMUHUCTPATUBHBIX PETIAMEHTOB
YTPAaTUBIIMMHU CUITY MOJJIEKAT HE3aBUCUMOM IKCIIEPTHU3E.

He3aBucumasi skcmepTuza MPOBOJUTCS B TMOPSIKE, YCTAaHOBIEHHOM
denepanbHbiM 3ak0oHOM 0T 27 wmtoisg 2010 roma N 210-d3 "O6 opranuzainuu
MPENIOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHHUIMIAIBHBIX YyCIyr', a Takxke B
COOTBETCTBUHM C HacTosuuM [lopsiikom.

[.11. OueHke peryaupyromiero BO3IACHCTBUS MOMJIEKAT IMPOEKTHI
aMUHUCTPATUBHBIX PETJIAMEHTOB, a TaKXE MPOEKThl HOPMATHBHBIX IPaBOBBIX
aKTOB TI0 BHECEHUIO HW3MEHCHUM B paHee U3JaHHBIE aAJMUHHUCTPATUBHBIC
peryiaMeHThl, MPU3HAHUIO aIMUHHUCTPATUBHBIX PETJIAMEHTOB YTPATUBIIUMH CHUITY
3aTparvBarolllie€  BOMPOCHl  OCYIIECTBICHHUS  MNPEANPUHUMATEIBCKOW U
WHBECTUIIMOHHOM JEATEIbHOCTH, IPU HAJTUYUU B HUX MOJOKECHUI:

a) yCTaHABJIMBAIOIIMX HOBBIE WM U3MEHSIOMIUX JIEUCTBYIOILIWE
O0s3aHHOCTH  CYOBEKTOB  NPEANPUHUMATEIHLCKOW W WHBECTULIMOHHOM
NEATEIIbHOCTH;

0) ycTaHaBIMBAIONINX, U3MEHSIOMIUX WM OTMEHSIOIIUX OTBETCTBEHHOCTb
CyOBEKTOB MPEANPUHUMATEIbCKON U UHBECTUIITMOHHOMN JESITEIHHOCTH.

2. TpeOoBaHusl K AAMMHUCTPATUBHBIM perjiaMeHTaM MpeaocTaBJIeHUst
MYHUIIUNATbHBIX yCJIYT

2.1. HawmmeHoBaHWE aIMHUHHUCTPATUBHOTO pETJIaMEHTA OIPEACIICTCS
OpraHoM, MPEJOCTABISIONIMM MYHULIMTIATBHYIO YCIYTY, C y4eTOM (DOPMYIUPOBKH,
COOTBETCTBYIOIICH pENaKkiUyu TMOJOKEHUS HOPMATUBHOTO TIPAaBOBOIO  aKTa,
KOTOPBIM MPEIyCMOTPEHA MYHULMNAIbHAS yClIyra, ¥ HAMMEHOBAHUS TaKou
MYHULIMNIATBHON YCIYTH B TIEpEYHE.

2.2. CrpykTypa aIMHUHHCTPATUBHOIO pErjaMeHTa JOJKHA COJIepkKaTh
CJIEAYIOIINE PA3IAEIbI:

a) oOIIIKe MOJOKCHUS;

0) craHapT NpeaoCTaBICHUS MyHUIIUIIATLHON YCIYTH;

B) COCTaB, MOCJIEIOBATEILHOCTh M CPOKH BBITIOJTHEHUST aIMUHUCTPATUBHBIX
npouenyp (nedcTBuil), TpeOOBaHUA K TOPSAJKY WX BBHITIOJHEHUS, B TOM YHCIIE
OCOOCHHOCTH  BBITIOJIHCHHSI aIMAHUCTPATUBHBIX Tporenyp (medcTBuii) B
AIIEKTPOHHOU (hopme;

) GOpMBI KOHTPOJIS 32 UCTIOJITHEHUEM aIMUHUCTPATUBHOTO PETIaMEHTa;

) AocylneOHbIN (BHECYIEOHBIN) TOpSIOK OOKaJOBaHMS pEIICHUN U
nericTBuil (0e3eicTBYS) OopraHa, MpeI0CTaBIISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY, a
TaKke UX JTOKHOCTHBIX JIUIL;

2.3. Paznen, kacaromuiicss oOIIUX TOJIOKEHUM, COCTOUT M3 CICAYIOIINX
MOAPA3/EIIOB:

a) IpeJAMET PEeryIupOBaHuUs PErIaMEHTa;

0) KpyT 3asBUTETIEH;

B) TpeOoBaHUS K TOPSAKY WHPOPMUPOBAHUS O TPEIOCTABICHUU
MYHULIUNAIBHON YCITYTH, B TOM YHCIIE:

- TOPSIIOK TOJy4YeHus WH(OpMAIMu 3asgBUTEISIMH  TI0  BOIIPOCAM
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MPEAOCTaBICHUS MYHUIMIAIBHOW YCIAYTH U YCIyr, KOTOpPbIE SIBISIFOTCS
HEO0OXOAMMBIMU U 00S3aTEIBHBIMU JIJIs1 IPEJOCTABICHUS] MyHUITUNIATBHON YCIYTH,
CBEIICHHII O XOJ€ TMPEIOCTAaBICHUS YKa3aHHBIX YCIyr, B TOM 4YHUCIE Ha
opuimanbHOM caiite, a Takke Ha EauHOM mopTane TrocyAapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT ((DYHKITUHN);

- IOPSAOK, opMa, MECTO pa3MEIICHUS U CIIOCOOBI MOJTYYEHHUs CIIPABOYHON
uHdopmaluu, B TOM 4YHCJIE Ha CTeHJaX B MecTaX MpeloCTaBICHUS
MYHUILIUNIAJTBHOW YCAYTH M YCIOYT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U
00si3aTeIbHBIMUA ~ JUISI  TIPENOCTABJIICHUS  MYHUIMOAIBHON  yCIyrd, W B
MHOTO(QYHKIIMOHATBHOM  IIGHTPE  MPEAOCTaBICHUS  TOCYJAapPCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

K cupaBouHoit uHGopManuu OTHOCUTCH CieAyoas uHgopmanus:

- MECTO HAaxOXJeHus W rpaduku padOThl OpraHa, MPeIOCTaBIISIOLIETO
MYHULUNAIBHYIO YCIIYTY, €r0 CTPYKTYPHBIX MOAPA3AEICHUNA, TPEAOCTABISIOMINX
MYHUITUTIATBHYIO YCIYTy, MyHUIIMIIAIBHBIX OPraHOB, U OpraHU3allMi, oOpalieHue
B KOTOpbIE HEOOXOIUMO [JIsl TOJYYEHUS MYHUIUMNAIBHOM YCIyTH, a TaKkKe
MHOTO(YHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS]  TOCYIAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT;

- COpaBOYHBIE Tele(OHBI CTPYKTYPHBIX TMOJApPA3ACICHUN  OpraHa,
MPEAOCTABISIONIET0 MYHUIUIIAIBHYIO YCIYry, OpPTraHW3alil, y4acTBYIOIIHMX B
IPEIOCTABICHUN MYHHUIMNAIBHOW YCIyrd, B TOM 4YHCIIE HOMEp TenedoHa-
aBTOMH(pOpPMATOPA;

- aapeca OpUIMAIBHOTO CaiTa, a TakKe DJIEKTPOHHOM TOYTHl U (MJIN)
(dbopmbl 00paTHOI CBSI3M OpraHa, MPEAOCTABIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, B
cetu "UHTepHer".

CnpaBouyHass uH(pOpManusi HE MPUBOAUTCS B TEKCTE perjiaMeHTa Hu
MOJICKUT O00SA3aTEIPHOMY pPa3MEIIEHUI0 Ha Oo(UIMATIbHOM CalWTe oOprasa,
MPEAOCTABISIIOIIET0 TOCYJIapCTBEHHYIO ycayry, B cetu "UHrepHer', B
dbenepanpHOl rocymapcTBeHHONM wuHBOpMaAIMOHHON cucTeme "®denepanbHbIi
peecTp TOCYNapCTBEHHBIX M MYHHUIIMNAIbHBIX ychyr (dbyskowil)' (mamee -
denepanbublii  peectp) u  Ha EgmHOM  mopTasie  TOCYAapCTBEHHBIX |
MYHUITUTIATBHBIX YCIAYT (PYHKIMI), O 4eM yKa3bIBaeTCs B TEKCTE PErjiaMeHTa.
Oprasbl, MPEJOCTABIAIONINE MYHUIIMITAIBHBIE YCIYTH, OOECIEeYMBaAIOT B
YCTAHOBIICHHOM  MOPSAKE  pasMENIEHWEe W aKTyalld3alui0  CIPAaBOYHOU
uH(popMalMu B COOTBETCTBYIOLEM paszfene (enepanbHOro peectpa U Ha
COOTBETCTBYIOIIEM O(HULIMATIbLHOM caiiTe B ceTH "UHTepHet".

2.4 CraHgapt npeaocTaBjJieHHMs MYHMIMIAJbHOM YCJIYIH JdOJIZKEH
COePKATh CJeAYyoIHe MOAPa3aeabl:

a) HAMMEHOBaHUE MYHUIIUIAIBHON YCIIYTH;

0) HaMMEHOBaHHWE OpTaHa, MPEAOCTABIISIONIETO MYHHUIIUTAIBHYIO YCIYTY.
Ecoiu B mnpenocTaBieHMM MYHULMNAIBHON YCIYTM Y4YacTBYIOT TakKXe WHbIC
dbenepanbHble OpPTaHbl MCIOJHUTEIBHOW BJIACTH WU OPraHbl TOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX  (DOHJIOB, OpraHbl  HWCIIOJHUTEIBHOW  BIACTH  CYOBEKTOB
Poccniickonn @enepauuy MW OpraHbl MECTHOTO CaMOYIPAaBICHHs, a TaKkKe
OpraHu3aliy, TO YKa3bIBAIOTCS BCE OpraHbl M OpraHu3anuu, oOpalleHue B
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KOTOpPbIE HEOOXOAMMO IS TPEIOCTaBICHUS MYHUIIMINAIBLHON yciyrn. Takxke
yKa3bIBalOTCsl TpeOOBaHUs MyHKTa 3 cTaThil 7 DefepaibHOTO 3aKOHA, & UMEHHO -
YCTaHOBJICHHE 3ampeTra TpeOoBaTh OT 3asBUTENISI OCYIIECTBICHUS JIEUCTBUI, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJISl MOJYyUYEHUsS] MYHULMIAIBLHON YCIYTH U
CBSI3aHHBIX C OOpallleHUEM B MHbBIE TOCYAAPCTBEHHBIC OPTraHbl U OpraHU3alllH, 3a
WCKJIFOYEHUEM TMIOJYYEHHS YCIYT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPbBIC
SBJIIIOTCS. ~ HEOOXOAUMBIMM W 00S3aT€NBbHBIMU  JUIsl  TPEIOCTaBICHUS
rOCyJapCTBEHHBIX  yCIyr, yTBepxkJcHHbIM [IpaBurenbctBoM  Poccuiickoit
Oenepannu;

B) OMMCAHUE pe3yJIbTaTa MPeI0CTaBICHUS MyHUIUIIAIbHOU YCIIYTH;

I') CPOK IPENOCTABIECHUS MyHULMIIAIBHON YCIYTH, B TOM YHCIIE C yYETOM
HEOOXOJMMOCTH OOpalleHus] B OpraHU3alllM, YYacTBYIOIIUME B MPEIOCTABICHUU
MYHULIUTATBHON YCIIyTH, CpOK IIPUOCTAHOBJICHUS IPEAOCTABICHUS
MYHULIMNAIBHON YyCIYrd B Cily4dae, €CJIM BO3MOXKHOCTb HPHUOCTAHOBJIECHUS
IPEyCMOTPEHA 3aKOHOAATeNbCTBOM Poccuiickoi denepaunu, CpOK BbLIAYU
(HampaBlieHUs) JIOKYMEHTOB, SBJISIIOIIMXCS — PE3yJbTaTOM  IPEJOCTABICHUS
MYHULIUNAIBHOUN YCITYTH;

) HOpPMATHUBHBIC TPABOBBIC aKThl, PETYIUPYIONIHE MPEIOCTABICHHUE
MYHULUNAIBHON YCITyTH.

[Tepeuenb HOPMAaTUBHBIX IPaBOBBIX aKTOB, PEryJIUPYIOLIUX
IPEIOCTABICHUE MYHHUIMNAIBHOM YCIyrd (C yKa3aHMEM UX PEKBU3UTOB U
UCTOYHUKOB  O(UIMAIBHOTO  OIyOJMKOBAHUsA), TMOJICKUT  O00A3aTEIbHOMY
pa3MellleHnI0  Ha  OoQUIMATIBHOM  cailTe  opraHa, MpeIOCTaBJISIOLIETO
MyHUIMNAIBHYIO yciyry, B cetu "HWHrepHer", B (enepaibHOM peecTpe M Ha
EnunoM moprane rocylapCTBEHHBIX W MYHMUIIUMTNAIBHBIX yCIyr ((QyHKIuiA).
[lepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE
MYHULUNAIBHON yCIyrd, HE TMPUBOJUTCS B TEKCTE€ aAMUHUCTPATUBHOTO
periaMeHTa.

B nganHOoM moapasnene  aAMUHUCTPATUBHOTO  PErVIAMEHTa  JIOJKHO
COAEPKATbCS yKa3aHUWE Ha COOTBETCTBYIOIIECE Pa3MEIICHUE NEPEUYHs YKA3aHHBIX
HOPMAaTUBHBIX IPaBOBBIX aKTOB, PEryJIUPYIOIINUX IIPEIOCTABIICHUE
MYHHLUITAIBHON YCIYTH.

Opran, mpeAOCTaBISAIONINA MYHUIUNIATBHYIO YCIyTy, oOecreunBaeT
pa3MEIICHUEe U aKTyaJu3alHuil0 TepeYHs HOPMATUBHBIX MPABOBBIX AaKTOB,
pPEryJIMPYIOIIUX  MPEJOCTAaBICHWE  MYHULMNAIbHOM  YCIYyTH, Ha  CBOEM
opuIMaNTbHOM CaiTe.

€) UCYEPNBIBAIOIIMI  TepeYeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU MPABOBbIMU aKTaMU ISl MPEAOCTaBIICHUS
MYHULIUIQIBHON YCIYTM UM YCIYr, KOTOpPbIE SBJISIIOTCS HEOOXOAUMBIMU U
00s13aTENIBbHBIMUA IS TIPEIOCTABIICHUS MYHUIIMIAIBHOW YCIYTH, TOJISKAINX
MIPEICTABIICHUIO 3asBUTEIIEM, CTIOCOOBI UX MOJTYUYEHUS 3asiBUTEIEM, B TOM YHCIIC B
AJIEKTPOHHOU (hopme, TOpsIIOK MX TpenctaBieHus (OmaHku, GOpMbI 0OpaleHuH,
3asBJICHUSI W MHBIX JOKYMEHTOB, TIOJIaBa€MbIX 3asiBUTEJIEM B CBSI3H C
MPEAOCTaBICHUEM MYHUILIMIAIBHON YCIyTry, TPUBOASATCA B KaUE€CTBE MPUIIOKEHUN
K pErJIaMeHTY, 332 UCKJIFOYCHHEM CIIydaeB, Korma (opMbl yKa3aHHBIX TOKYMEHTOB


consultantplus://offline/ref=95A870CED0A1C885C69DD3815DFF170FF87B96E37FE93CE458B2CB11AB8C15F19F8F95840AB5AE3FEDA9B965F72F3EFE33BF41ABC7257291x8k3L
consultantplus://offline/ref=95A870CED0A1C885C69DD3815DFF170FF87A93ED73E93CE458B2CB11AB8C15F19F8F95840AB5AE39EFA9B965F72F3EFE33BF41ABC7257291x8k3L

12

ycraHoBiieHbl aktamu [Ipesunenra Poccuiickon ®enepauuu nin [IpaBurenscTBa
Poccuiickonn @enepaunu, a Takke CIy4yaeB, KOTJa 3aKOHOJATEIbLCTBOM
Poccuiickoit ®enepaniun npeaycMoTpeHa cBoOoaHas Qopma moaadyd ITHUX
JIOKYMEHTOB);

)  UCYEpIbIBAIOIIMA  TEpeueHb  JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHMM C HOPMATHUBHBIMHA TIPABOBBIMU aKTaMH [JIsl TPEIOCTABIICHUS
MYHULIUNAIBHON YCIIYTH, KOTOPbIE HAXOAATCSA B pPACTIOPSHKEHUN OPTAaHOB MECTHOTO
CaMOYIIPABJIEHHUSI W WHBIX OPraHOB, YYAaCTBYKOIIMX B MPEAOCTABICHUU
MYHHUIUIIAIBHBIX YCIYT, U KOTOPBIE 3asBUTEIb BIPABE NPEACTABUTH, a TAKKE
CIIOCOOBI WX TIONYYCHHS 3asBUTEISIMUA, B TOM 4YHCJIE B DJEKTPOHHOU (opme,
NOPSAZOK WX TpenactaBieHus (O6maHku, GopMbl OOpalleHuid, 3asBICHUM U HMHBIX
JIOKYMEHTOB, T[OJABAa€MbIX 3ad4BUTEIIEM B CBSI3U C  IPEAOCTABICHUEM
MYHHIUITAIBHON YCIYTH, IPUBOJIATCS B KAYECTBE MPUIOKEHUN K PErJIaMEHTy, 3a
UCKIIIOUEHHUEM CIIy4aeB, Korjna (OopMbl YKa3aHHBIX JIOKYMEHTOB YCTaHOBJICHBI
aktamu [Ipesunenrta Poccuiickont denepaunn wim [IpaBurensctBa Poccuiickoi
Qenepanmu, a TakXKe CIydaeB, KoOrjga 3aKOHOJATENIbCTBOM Poccuiickon
denepanuu TpeaycMOTpeHa cBoOoaHas (opma mMoJa4yu 3TUX JIOKYMEHTOB).
Henpencrasnenue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISICTCSI OCHOBAHUEM
JUISL OTKa3a 3asiBUTENIO B IIPEAOCTABICHUN YCIIYTH;

3) yKa3aHue Ha 3ampeT TpeOoBaTh OT 3asIBUTEIS:

- MpeacCTaBJIeHUS] AOKYMEHTOB M HH(GOpMAIMU WJIH OCYIIEeCTBJICHUSA
AefCTBUM, MPeACTAB/IEHHE WJIH OCYIeCTBJICHHE KOTOPBIX He MPeAyCMOTPEHO
HOPMATHBHBIMHM NPAaBOBbIMH aKTaMH, PeryJUpPYIOIIUMH OTHOLICHUS,
BO3HHMKAKIIME B CBSA3U C MPEA0CTABJICHHEM IOCYAAPCTBEHHOM YCJIYIH;

- MPeJACTABJIEHUS JOKYMEHTOB U HH(OpMALlUU, KOTOPbIe B COOTBETCTBUH
C HOPMATHBHBIMM TpPaBOBbIMM akTamu Poccuiickoit  ®Deaepaunu,
HOPMATHBHBIMHU NMPABOBbIMHU aKTamMH cy0ObekTOB Poccmiickoit @enepanun n
MYHUUUNAJIBHBIMU MPABOBbIMHM AKTAMHM HAXOIATCHA B PACHOPSAKCHUU
roCyJapCTBEHHbIX OPraHOB, IMPEAOCTABJIAKIIUX TOCYAAPCTBEHHYIO YCJIYIY,
HHBIX TIOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJICHUA U
(W) MOABEIOMCTBEHHBIX I'OCYJAAPCTBEHHBIM OPraHaM W OPraHaM MeCTHOTIO
caMOyNpaBJIeHUsl  OPraHM3alMH, YYaCTBYKOIIUX B  IPeAOCTABJICHUU
roCyJapCTBeHHbIX MJIM MYHULUMIOAJIBHBIX  YCJYr, 32 HCKJIYEHUEeM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 ®@eaepaibHOI0 3aK0HA;

- NpeACTABJECHHUS JOKYMEHTOB W MH(OpPMALMH, OTCYTCTBHE U (HUJIM)
HEI0OCTOBEPHOCTh KOTOPBIX HEe YKA3bIBAJIMCH NPH NMEPBOHAYAJIBbHOM OTKAa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX /IJIsl MPEIOCTABJICHUS TOCYIAPCTBEHHOM
YCJIYTd, JJUOO B NMPEIOCTABICHUU IOCYAAPCTBEHHOM YCJIYIH, 32 HCKJIIOYEeHHEM
cJiy4yaeB, NMPeaIyCMOTPEeHHbIX NMYHKTOM 4 4yactu 1 crartbu 7 DenepajbHOrO
3aKO0HA;

M) HWCUEpIBIBAIOUIMN [EpEeUYeHb OCHOBAaHMUM JJIsI OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOUMBIX ISl IPEOCTABJICHHS] MYHUIIUITAIbHON YCITyTH;

K) HCUEpIbIBAIOLIMN [E€PEYEeHb OCHOBAHWU ISl TMPUOCTAHOBJICHUS WIIU
OTKa3a B MPENOCTABICHUM MYHUIUNAIBHOW YCIYyTrd. B ciiydyae OTCyTCTBHUSI TaKHX
OCHOBAHUU CIIEIyET MPSIMO YKA3aTh HA 3TO B TEKCTE PETIIAMEHTA;
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JI) IEPEYCHb YCIYT, KOTOPHIC SIBISIIOTCS HEOOXOIUMBIMU U 0053aTeITbHBIMU
JUIS. TIPEJOCTABIICHUS MYHULMNAIbHOM YCIYTrM, B TOM 4YHCIE CBEIACHUA O
JOKyMEHTe  (IOKyMEeHTax), BblJaBaeMOM  (BbIIaBa€MbIX)  OpTraHHU3aAUSIMU,
YYaCTBYIOIIMMU B MPEIOCTABICHUH MYHUIIUMIIAIbHOW YCIYTH;

M) TIOPAJIOK, pa3Mep U OCHOBAHUSI B3UMAaHHUS TOCYJIaPCTBEHHON MOILTHUHBI
WM WHOM IUJIaThl, B3UMAeMOM 3a MNPEIOCTABICHUE MYHULMNAIBHOW yciayru. B
JAHHOM II0JIpa3Jiefie YKa3bIBaeTCs pa3Mep roCyIapCTBEHHOM MONUIMHBI WJIM WHOU
IJIaThl, B3UMAaeMOW 3a MPEIOCTABICHUE MYHULIIMNAIBHON yCIIYTH, WM CChLJIKA Ha
M0JIOKEHUE HOPMATUBHOTO MPABOBOr0 aKTa, B KOTOPOM YCTAaHOBJIEH pa3Mep TaKOh
MONUIMHBI UJTU TIJIATHI;

H) MOPSAJOK, pa3Mep U OCHOBaHUS B3UMaHMUs IJIATHI 3a MPEAOCTABICHUE
yCIIyT,  KOTOpBIE  SIBJISIOTCS  HEOOXOAMMBIMA W OO0S3aTENbHBIMH IS
MPEAOCTaBICHNUS MYHUIIMIAILHON YCIyTrH, BKIIOYash MH(OOPMALMIO O METOJMKE
pacuera pa3mepa TaKoH IJIaThl;

0) MaKCHUMAaJbHBIM CPOK OXXHJAHUS B OuepeAr NpH TMojaye 3ampoca o
NPEAOCTAaBICHUA  MYHULMNAIBHOM  YCIAYrH,  yCIYTd,  MNPEeAoCTaBIsEMON
OpraHu3alren, y4acTBYIOLIEH B MPEAOCTABICHUA MYHULIMIAIBHON YCIyTH, U TIPU
MOJIYYEHHUH pe3yJIbTaTa MPEAOCTABICHUS TAKUX YCIIYT;

) CPOK U TMOPSJIOK PETUCTPALMM 3alpoca 3asBUTENST O MPETOCTABICHUU
MYHULUNAIBHOM  YCIyTM, W  YCIYTH MPEJOCTaBIIEMOW  OpraHu3anuen
YYaCTBYIOIIEH B TPEAOCTABICHUU MYHULUNAIBHOM YCIyrd, B TOM 4YHUCIE B
AIEKTPOHHOU (hopme;

p) TpeOoBaHUS K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS
MyHHUIMNATbHAS yCIIyTa, K 3ally OKUJAHUs, MECTaM JIJIsl 3alOJHEHUS 3alpoCcCoB O
MPEAOCTaBICHUA MYHUUMNAIBHON yCIyrd, WH(MOPMAIIMOHHBIM CTEHAAM C
oOpa3liaMyd UuX 3aloJHEHUsS U TEPeYHEM JIOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTABIICHUST KOKI0M MYHUIIMITAIIBHON YCITyTH, Pa3MEIICHUI0 U 0()OPMIICHHUIO
BU3YallbHOM, TEKCTOBOM ¥  MYyJIbTUMEIUWHON WHPOpPMAIIMK O  TOPSIKE
MPEIOCTaBIICHUSI TAaKOW YCIYTd, B TOM YHCJI€ K OOECIEUECHHUIO JTOCTYIMHOCTH IS
WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon denepanuu 0 CONMAIBHOMN 3alIUTE UHBAIUIOB;

C) MOKa3aTelu JIOCTYIMHOCTH M KAueCTBA MYHUIMIIAIBHOW YCIYTd, B TOM
YUCJI€ KOJIUMYECTBO B3aUMOJACHCTBUM 3asBUTENSI C JIOJXKHOCTHBIMH JIUIIAMHU TPH
NPEAOCTaBICHUA  MYHMIIUIIAJBHOM  YCIAYTM M UX  IPOJOJDKUTEIBHOCTD,
BO3MOXXHOCTh MOJIy4eHUsI MHPOPMAIIUU O XO0J€ MPETOCTABICHUS MYyHHUIUIIATILHON
YCIIYTH, B TOM YHCJIE C HUCMOJb30BaHUEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTh JHMOO HEBO3MOXHOCTh TMOJYYCHHUS MYHHUIIUMAIBHOM
YCIYTM B MHOTO(DYHKIIMOHAJILHOM IIEHTPE MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr (B TOM 4YHCIE€ B T[OJHOM 00beme), B JIIOOOM
TEPPUTOPUAIIBHOM MOJPA3ICICHUN OpraHa, MPeJOoCTaBISIONIEr0 MyHUIIMIATbHYIO
yCIIyTY, TI0O BBIOOpY 3asBUTENS (PKCTEPPUTOPUATBHBIA MPHUHITUI), MOCPEICTBOM
3ampoca O  MPENOCTABICHUM  HECKOJIbKMX  MYHUIMOAIBHBIX  yCIYr B
MHOTO(YHKIIMOHANIBHBIX IIEHTpaxX MPEeNOCTaBICHUS MYHUIIUNAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 ®denepanbHOro 3akoHa (fajnee - KOMIUIEKCHBIM
3amnpoc).
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T) WHbIE TpeOOBaHMsS, B TOM UHCIE YYHUTHIBAIOIINE OCOOECHHOCTH
MPE0CTaBICHNS MYHUITUITAIIBHONW YCIYTH TI0 YKCTEPPUTOPHUATLHOMY TIPUHIIUITY (B
cilydae, €Cli MyHUIIUNaIbHAs yCIyra NpeaoCTaBISIETCS IO SKCTEPPUTOPUATILHOMY
NPUHINAITY) M OCOOCHHOCTH TPEJOCTABJICHUS MYHHUIMIIAJILHOW YCIYTH B
anekTpoHHoit ¢dopme. Ilpu ompeneneHun OCOOCHHOCTEH MPEAOCTaBICHUS
MYHUILIUIATBHON YCIIYTH B JIEKTPOHHON (hopMe YKa3bIBAIOTCS BUJIBI AJIEKTPOHHOU
MOAIKUCH, KOTOpbIE JOMYCKAaIOTCA K HCIOJb30BAHUIO TMpU OOpalieHuyd 3a
MOJyYEHUEM TOCYJAPCTBEHHOW YCIYTH, B TOM UYHCJIE C YUYETOM ITpaBa 3asiBUTEIS -
dbu3nyeckoro JMIa MCIOJb30BaTh MPOCTYIO AJIEKTPOHHYIO TMOJIUCH, B
cooTBeTcTBUM ¢ I[IpaBunmamu oOmnpenesieHuss BHJOB AJICKTPOHHOM MOJANMCH,
UCIIOJB30BAaHUE KOTOPBIX JIOMYCKAETCS MpU OOpaIllEHHH 3a MOJyYEeHUEM
MYHULIMNAIBHBIX YCIYT, YTBEP)KICHHBIMU MOCTaHOBIeHUEM [IpaButenbcTBa
Poccuiickonn @enepanuun ot 25 utoHs 2012 r. N 634 "O Bumax >3JI€KTPOHHOU
MOJIIMKUCH, UCTIOJIb30BAHUE KOTOPBIX JOMYCKAETCs MPU OOpAIllEHUH 32 TOJyYeHUEM
roCyIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIyT".

2.5. Pa3nenbl, kacawimecsi COCTaBa, MOCJeI0BATEILHOCTH U CPOKOB
BBINOJIHEHHSI AIMUHUCTPATHBHBLIX THpoueayp (neiicrBuii), TpeOoBaHUN K
MOPSIIKY WX  BBIMOJHEHHUS, B TOM UHCIE€ OCOOCHHOCTEH  BBIOITHEHUS
aJIMUHUCTPATUBHBIX Tpoueayp (IelcTBUil) B SIEKTPOHHOU (opme, a Takxke
OCOOCHHOCTEW BBITIOJIHEHUS] aIMUHUCTPATUBHBIX Tpoluenyp (AeicTBuii) B
MHOTO(QYHKIIMOHAJIBHBIX IIEHTPAaX MPEAOCTABICHUS MYHULMNAIbHBIX YCIYT,
COCTOSIT W3 MOJAPA3JECIOB, COOTBETCTBYIOIIMX KOJWYECTBY aJIMUHUCTPATUBHBIX
MPOIEAYP - JOTUUECKH 000COOTICHHBIX MOCIE0BATEIbHOCTEH aIMUHUCTPATUBHBIX
JEUCTBUU MpU TPEAOCTABICHUU MYHUIUNAIBHBIX YCIYT U YCIYT, KOTOpbIE
SABJISIIOTCSL ~ HEOOXOJMMBIMM M 00SI3aTeNIbHBIMM ~ JUJIE  TPEAOCTABJICHUS
MYHULIUTAIBHON YCIyTH, WUMEIOUIMX KOHEYHBINM pe3ylbTaT MU BBIIEIAEMBIX B
paMKax MpeAoCTaBJICHUS MYHULHMIIAIIBHOW ycliyrd. B Hayane cOOTBETCTBYIOIIETO
paszelnia yKa3blBaeTCsl UCUEPIIBIBAIOIIUI MIEPEUEHb aJIMUHUCTPATUBHBIX MPOLETYP
(mecTBUIA), COACPIKAIMIUXCS B HEM.

B pasgene, kacaromemcs cocraBa, NOCHENOBATEIIBHOCTA U CPOKOB
BBITIOJIHEHUS aJMUHUCTPATUBHBIX MpoIeayp (AeicTBuil), TpeOOBaHUI K MOPSIKY
WX BBITIOJIHEHUS, B TOM YHUCJIE OCOOCHHOCTEH BBITTOJIHEHHS aJMUHUCTPATHUBHBIX
npouenyp (AeicTBUi) B AJIEKTPOHHON (GopMe, OTAEIBHO YKa3bIBaeTCs IMEepeUYeHb
aIMUHUCTPATUBHBIX MPOLEYp (ISUCTBUI) MPHU MPETOCTABICHUN MYHHUITUITAIBHBIX
YCIIYT B JIEKTPOHHOU (popme.

Paznen, kacaromuics cocraBa, TOCIEIOBATEIBHOCTH UM CPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MpoIeAyp (IeicTBUit), TpeOOBaHUM K MOPSIIAKY
WX BBITIOJHEHUS, B TOM YHCJI€ OCOOCHHOCTEH BBITIOJIHEHUSI aJIMUHUCTPATHUBHBIX
npouenyp (AeicTBUit) B 3JIEKTPOHHOMN (popMe, JOJKEH COAEPKATh B TOM YHUCIIE:

- MOPSAAOK OCYLIECTBJCHHUS B JJICEKTPOHHOW ¢opme, B TOM 4YHCJIEe €
HCNoJb30BaHueM EQMHOro mopraja rocyiapcTBEHHbIX M MYHHMUIMIIAJIbHBIX
yeayr  (pyHkuMi), AaAMUHHMCTPATUBHBLIX  mpoueayp (meiictBuil) B
COOTBETCTBHM € NMOJIO:KeHUAMHU cTaThu 10 PenepanibHOro 3aK0Ha;

- TIOPSAIOK MCTIPABIICHUS AOMYIICHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B
pe3yabTare NpeI0CTaBICHUS] MyHUILIUITAIBHOW YCIAYTH TOKYMEHTAaX.
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B pasznene, kacaromemcsi 0COOCHHOCTEH BBITIOJHEHUS! aJIMUHUCTPATUBHBIX
npouenyp (mecTBuil) B MHOTO(QYHKIMOHAIBHBIX IEHTPAX MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIIUMIAJIBHBIX YCIYT, TAaKXE MOXET COAEpKaThCsA
ONMKMCAHWE  AAMUHUCTPATUBHBIX  Mporeayp  (AeMcTBuUil),  BBINOJHSAEMbIX
MHOTO(QYHKIIMOHAJIbHBIM ~ LIEHTPOM  MPEAOCTABJICHUS] TOCYAApCTBEHHBIX U
MYHULUNAIBHBIX YCIAYT MPHU MPEAOCTABICHUHA MYHHIMIIAIBHON YCIYTH B IOJHOM
o0beMe W TpU MPEJOCTABICHUM MYHULMIAIBHONW YCIYTU IOCPEACTBOM
KOMITJIEKCHOTO 3ampoca, a Takke TOopAIoK gocyaeOHoro (BHeCymaeOHOTo)
oOkajoBaHWsS pelieHud u JedcTBuil (0e31eicTBUsA) MHOTO(YHKIIMOHATBHBIX
LEHTPOB NPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI U HX
pabOTHUKOB.

Onucanve aJIMUHHUCTPATUBHBIX MNpoueAyp (AeHCTBUI), BBINOIHAEMBIX
MHOTO(YHKIIMOHAJIbHBIMU ~ LIEHTPAMU  MPEIOCTaBICHUSI TOCYJApCTBEHHBIX U
MYHULIMIIAJBHBIX YCIYI, B pa3jelie, KacarolleMmcsi OCOOEHHOCTEH BBIINOJIHEHUS
aJIMUHUCTPATUBHBIX MpoOLenyp (IEHCTBUI) B MHOTOQYHKIIMOHAJIBHBIX LEHTpPax
IPEIOCTABIICHUS] TOCYJApCTBEHHBIX M MYHUIMNAIbHBIX YCIYTr, 0O0S3aTENbHO B
OTHOUIEHUH TI'OCYJIaPCTBEHHBIX YCIIYT, BKIFOYEHHBIX B IIEPEUYHU TOCYAAPCTBEHHBIX
YCIIyT' B COOTBETCTBHH C MOANYHKTOM | yactu 6 ctateu 15 @enepanbHOro 3akoHa.

B cooTBeTcTByrOLIEM pas3zfelie ONMCBHIBAETCS B TOM YHUCIE IOPSIOK
BBIIIOJIHCHHUS MHOTO(YHKIIMOHATbHBIMU LIEHTpamMu IIPEIOCTABIICHUS
rOCYJapCTBEHHBIX W MYHULHMIAJIBHBIX YCIYr CIEAYIOIIUX aAMUHUCTPATHUBHBIX
npouenyp (aeicTBui):

- uH(popMupOBaHME  3asfBUTENEH O  TOPAJIKE  MPEJOCTABICHUS
MYHUIUOATBHOM YCIyrd B MHOTO(PYHKIMOHAJIBHOM WEHTPE MPEeA0CTaBICHUS
rOCYAapCTBEHHBIX M MYHMIIMIAIbHBIX YCIYr, O XOJ€ BBINOJHEHHUS 3ampoca o
MPEIOCTABIEHUN MYHULHUIAIBHON YCIYr¥, O WHBIM BONPOCAaM, CBS3aHHBIM C
IIPENOCTABICHUEM MYHULMIIAIBHOM YCIYyrd, a TakkKe KOHCYJIbTUPOBAHUE
3asBUTENEM O TOPSJKE NPEJOCTaBICHUS  MYHULUUIAIBHOW  YyCIYyIM B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTPE  MPEAOCTaBICHUS  TOCYJAapCTBEHHbIX U
MYHULUNAIBHBIX YCIIYT;

- IPHUEM 3aIIPOCOB 3asBUTEJIEH O MTPEIOCTABICHUN MYHULIUITIAIBHON YCIyTH
U UHBIX JIOKYMEHTOB, HEOOXOJMMBIX [UJIsl MPENOCTaBJICHUS MYHUUUIAIbHON
YCIIyTH;

- (dopMHpOBaHME U HaMpapjieHWEe MHOrOQYHKIUOHAIBHBIM LEHTPOM
MpPeI0CTaBICHUS rocyJapCTBEHHBIX u MYHUIUTATbHBIX yCIIyT
MEXBEJJOMCTBEHHOTO 3alpoca B OpraHbl, MPEAOCTaBIAIONIME MYHUIIMITAIbHbBIE
yCIyrd, B HHBIE OpraHbl TOCYJAapCTBEHHOM BJACTH, OpraHbl MECTHOIO
caMOYIIpaBJieHUsI M  OpraHu3alldd, YYacTBYIOUIME B  IPEIOCTaBICHUU
MYHUIIUTIATBHBIX YCIIYT;

- BblJaya 3asBUTENIO PE3yJbTaTa MPEJOCTABICHUS MYHULUIAIBHOU
yCcIyrd, B TOM 4HCIE€ BblJauya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEIE,
NOATBEPKIAIOIINX COAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPaBJICHHBIX B
MHOTO(QYHKIIMOHAJIbHBIA ~ LEHTp  MPEAOCTaBICHHUS  TOCYyJapCTBEHHBIX U
MYHULUOAIBHBIX YCIYI HO pe3yJbTaTaM IPEJOCTABICHHSI TOCYIAPCTBEHHBIX M
MYHULUIAIBHBIX YCIYyT OpraHaMy MPeI0CTaBISIOIUMHA MYHULUIIAJIBHBIE YCIYTH,
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a Tak)Ke BblJaua JOKyMEHTOB, BKJIIOYas COCTaBJCHHE Ha OyMa)KHOM HOCHUTENE U
3aBEpEHHE BBIMHCOK M3 MH(MOPMAIMOHHBIX CUCTEM OPraHoB, MPEAOCTABIISIONIMX
MYHULIUNAIbHBIE YCIYTH;

- WHbIE JEUCTBUSI, HEOOXOAMMBIC JJIA MPEAOCTaBICHUS MYHHUIUIATBHON
YCIYTHM, B TOM YHUCJE CBSI3aHHBIE C IPOBEPKON JEUCTBUTEIBHOCTU YCUJICHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMKMCH 3asBUTENS, MCIOJIb30BAHHOW MpHU
oOpalleH’H 3a MOJTYyYEHHEM MYHHUIUIAIBHON YCIyTH, a TaKXKe C YCTAaHOBJICHHEM
NEPEYHs] CPEACTB YJIOCTOBEPSIIOUIMX LIEHTPOB, KOTOPBIE JIOMYCKAKOTCS U
UCIIOJIb30BaHUS B IIENSAX OOECHEUeHUs YKa3aHHOW MPOBEPKHU M OINpPENETSIOTCS Ha
OCHOBAHMM YTBEPKJIA€MOM OpPraHOM, NPEJOCTaBISAIOIMIMM MYHUIUIAIBHYIO
yCIIyTy, mo corjacoBanuto ¢ denepanpHOl ciyx00i 6e3onmacHocTH Poccutiickoi
®eneparun Mozmenu yrpo3 Oe3omacHocTH WHGOPMaUMU B HHPOPMAIIMOHHOM
CUCTEME, HCIOJb3yEMOM B MelsIX MpuemMa oOpalleHUil 3a MOJy4eHHEM
MYHUITUTIATBHOU YCIIYTH U (WJTU) TPEOCTaBICHUS TaKOM YCIyTH.

Onucanne KaXKI0M aJMHUHUCTPATUBHOH npoueaypbl
NpexycMaTpuBaeT:

a) OCHOBaHU4 JJIsl HaUasjia aMUHUCTPATUBHOM MPOIIEAYPHI;

0) couepkaHWe KaXKJIOrO aJIMHHHCTPATUBHOTO JCHCTBUS, BXOJSIIETO B
COCTaB  aIMUHUCTPATUBHOW  MPOUEAYPHI, MPOJOJIKUTEIBHOCT U (WIIN)
MAaKCHUMAJIbHBIA CPOK €T0 BBIIOJIHEHUS;

B) CBEJIEHHA O JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJIHEHHE
KQKJI0TO aAMUHUCTPATUBHOTO IEUCTBUS, BXOAIIEIO B COCTAB aIMUHUCTPATUBHOMN
npouenypbl. Eciu  HOpMaTHBHBIE  MPaBOBbIE  AKThl, HEMNOCPEICTBEHHO
pEryIUpyIOlMe MPEeA0CTaBIEHUE TOCYJapCTBEHHOM YCIYru, colep:KaT yKa3zaHue
Ha KOHKPETHYIO JOJKHOCTb, OHA YKa3bIBA€TCA B TEKCTE PErIaMEeHTa;

') KpUTEPUU TIPUHATUSI PEIICHUI;

1) pe3ynbTaT aIMUHHCTPATUBHOM MPOUEAYpbl W MOPSAIOK Ieperadu
pe3yabpTara, KOTOPbId MOET COBIIAJIaTh C OCHOBAHWEM [IJIsi Havaja BBINOJIHEHUS
CJHEAYIOLIEN aAMUHUCTPATUBHOU MIPOLIELYPHI;

e) cmocod (ukcanuu pe3yabTaTa BBINOJHEHUS AJMUHUCTPATUBHOM
MpOLIEypbl, B TOM YHCIE B AJIEKTPOHHOU (opme, coaepxk alivii ykazaHue Ha
dbopmar 0053aTeTLHOTO 0OTOOPAKEHUS A IMUHUCTPATUBHOMN MPOIEYPHI.

2.6. Pa3nen, kacawomuiics (GopM KOHTPOJIsI 32 NpeaoCcTaBJIeHHEM
rocyJapcTBEHHOM YCJYI'M, COCTOMT M3 CJIeAYIOUIUX MOAPA3/1eI0B:

a) TIOPSJIOK OCYIIECTBICHHUS TEKYIIEro KOHTPOJS 3a COOJIIOJICHUEM H
MCITOJIHEHHEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMH JIMIIAMU TOJIOKEHUM perjaMeHTa
W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABJIUBAIOIIUX TpeOOBaHUSA K
MPEA0CTaBICHUIO MYHUITUIIAIbHON YCIIYTH, a TaK)Ke MPUHATHEM UMU PEIICHU;

0) MOPSIIOK U EPUOJUYHOCTD OCYIIECTBICHHUS TJIAHOBBIX M BHETUIAHOBBIX
MPOBEPOK MOJHOTHI M KaueCTBa MPEAOCTABICHUSI MyHUILIMIIAIIBHOW YCIYTH, B TOM
YUCJIe TOPSIOK U (POPMBI KOHTPOJIA 33 TIOJHOTOM M KAa4€CTBOM MPEIOCTABICHUS
MYHULIUIIAIBHOW YCIIYTH;

B) OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ OpraHa, MpPea0oCTaBIISIONIErO
MYHUITUTIATBHYIO YCIYTY, 3a PEIIeHus u IeicTBUs (0e31elicTBrE), TPUHUMAEMBbIE
(oCylIECTBIISIEMBIE) UMU B XO/I€ MPEIOCTABICHUSI MyYHULIUTTAIILHOMN YCIIyTH;
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I') TOJOXKEHUS, XapaKTepHU3yrolue TpeOOBaHUS K TOPSAAKY U (opmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHHUIIUTIAIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkiaH, uX 0ObeIMHEHUN U OpraHu3alui.

2.7. Paszgen, kKacawIIMics 10Cy1eOHOro (BHeCyeOHOr0) NOpPsaAKA
00:KaJI0BAaHUA pelneHuni " aerlcTBui (0e3meiicTBMSI) OpPraHoB,
NPeI0CTABIAIONINX MYHUIIUNIAJIbHBIE YCIYTH, a TAK:Ke UX JOLKHOCTHBIX JIUII,
COCTOUT M3 CJIeYIOIIUX MOAPAa3/Iei0B:

- uHpOpMAIMs ISl 3aMHTEPECOBAHHBIX JIUI] 00 MX TMpaBe Ha JIOCyJAeOHOE
(BHECynmeOHOE) oOkamoBaHue JedcTBuil (Oe3nmedcTBus) W (WIM) PEIICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEAOCTABICHUS MYHHUIIUIAILHON YCIYTH
(manee - xxanoba);

- OpraHbl  QAMUHHUCTpAMH  SIKOBIEBCKOTO  TOPOJCKOTO  OKpYTa,
OpraHW3allid ¥ YIOJHOMOYCHHBIE HA PACCMOTPEHHE JKaTOOBI JIMIA, KOTOPBIM
MOXET OBITh HampaBlieHa jKajoba 3asBUTEN B JOCYJACOHOM (BHECYICOHOM)
MOPSIJIKE;

- cnocoObl HMHPOPMUPOBAHUS 3asBUTENEH O TOpSIKE TMOJAYUd U
pacCMOTpEHUsT KaJoObl, B TOM YHCJIE C HCIIOJb30BaHWEeM EnuHOro moprania
rOCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (PYHKITUN);

- MepeyeHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOMIUX MOPSIIOK
nocyneOHoro (BHECY1eOHOr0) 00KaoBaHUs PEIICHUN U ACHCTBUM (Oe31ecTBYS)
Oprasa, MpeI0CTABIIAIONIET0 MyHUITUTAIBHYIO YCIYTY, a TAKXKe €ro JOHKHOCTHBIX
JIUII.

Nudopmanus, ykasaHHas B  JaHHOM  pasjgeje, NOIJEKUT
o0s13aTeJIbHOMY pa3MelieHuI0 Ha EanHoM mnoprtane rocyiapcTBeHHBIX U
MYHULIMIAJIBHBIX ycayr (QpyHKUHuii), 0 4YeM YyKa3bIBaercsi B TeKCTe
perjiamenTa. Opranbl, HNpeIOCTABJISIONINE TOCYIAPCTBEHHbIE YCJIYIH,
o0ecrneyuBAIOT B YCTAHOBJIEHHOM MOPSIKe pa3MelleHHe M AKTyaJIu3anuio
CBeJleHNii B COOTBETCTBYIOIEM pa3jieiie ¢eiepajJibHOIO peecTpa.

B cnydae ecnu B coorBercTBuM ¢ DenepanbHbIM 3aKOHOM YCTAHOBIIECH
WHOM TopsAIoK (Tpolielypa) MoJaaud U pacCMOTPEHHUs )Kallod, B pasfiesne JOHKHbBI
COJEPKATHCS CIEAYIOIINE Opa3Aeibl:

- nH(OpMaIUs JUIs 3aBUTEIIS O €0 MPaBE MOJATh KaIo0Yy;

- IPEAMET >KaJI00BbI;

- OpraHbl  QJAMUHHUCTpAIMK  SIKOBIEBCKOTO  TOPOJCKOTO  OKpYyTa,
OpraHU3allid, JOJKHOCTHBIC JIMIa, KOTOPBIM MOXET OBITh HaIlpaBJICHA JKajo0a;

- IOPSI0K TMOJIaYM ¥ PACCMOTPEHHSI JKaI00BbI;

- CPOKHM PacCMOTPEHUS KaloObI;

- pe3yJIbTaT pacCMOTPEHHUS KATOOBI;

- TOPSAOK WH(POPMHUPOBAHUS 3aABUTEIS O PE3yNbTaTax pPacCMOTPEHUS
JKaoObI;

- IOPSI0K 00KAIIOBAHUSI PEIICHUS TI0 JKano0e;

- TMpaBO 3asBUTENSl Ha TMOJdydyeHHe UHPOpMaAIMM W JOKYMEHTOB,
HEOOXOIMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaTIOOBI,

- cnocoObl  MH()OPMHUPOBAHUS 3asgBUTENCH O TMOpPSJIKE TMOJaud U
PacCMOTPEHUS KATOOBI.


consultantplus://offline/ref=95A870CED0A1C885C69DD3815DFF170FF87B96E37FE93CE458B2CB11AB8C15F18D8FCD880AB0B03AEEBCEF34B2x7k3L
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3. Opranu3anusi pa3padoTKHu, COrJIACOBAHUS U YTBEPKACHUS
aAMMHHUCTPATHUBHBIX perjJiaMeHTOB

3.1.  AJMUHHUCTpAaTHUBHBIA  perjaMeHT pa3padaTbIBA€TCS  OPraHoM,
MPEIOCTABISAIONIUM MYHUIIMTIAIBHYIO YCIYTY, HA OCHOBE (peiepaibHbIX 3aKOHOB,
HOPMAaTHUBHBIX TMpaBOBbIX akToB IIpesmmenta Poccuiickon @enepaunu u
[IpaButensctBa Poccuiickori ®enepanuu, 3akoHOB benropojackoit obmactu,
HOPMAaTUBHBIX TPaBOBBIX akToB ['yOepnaropa benroponackoit  oOmactu,
[IpaButenscTBa benropojackoid 00JaCTH, MYHULHMIIAJIBHBIX IIPABOBBIX aKTOB
SIKOBIIEBCKOTO TOPOJCKOTO OKpYTa.

3.2. Opras, npenoCTaBISAOMNNA MYHULIIMIIAIBHYIO YCIyTy, pa3padaTbiBacT
IPOEKT MOCTAHOBJIEHUS AJMUHHUCTPALHUU SIKOBIEBCKOIO TOPOACKOTO OKpyra o0
YTBEPKJICHUH  AJMUHUCTPATUBHOTO  perjameHTa  (naiee - TPOEKT
aJIMUHHCTPATUBHOIO pErjlaMeHTa) U OCYIIECTBISET JEHCTBUS MO0 COTJIaCOBAHUIO U
YTBEPXKJICHUIO TMPOEKTa aJIMHUHHACTPATUBHOIO pErJaMEHTa B  CIEAYIOLIEH
IIOCJIETOBATEIbHOCTH:

3.2.1. IIpemocraBisieT NPOEKT aIMUHUCTPATUBHOIO pErjIaMEHTa Ha
IIPOBEPKY B YIPABJICHHE IIPABOBOIO PETYIMPOBAHUS, HWMYIIECTBEHHBIX U
3€MEJIbHBIX OTHOLICHUM aJIMHMHHMCTpalnu SKOBJIEBCKOIO TOpPOACKOTO OKpyra
(ramee — ympaBiIeHHE) Ha COOTBETCTBUE TPEOOBAaHUSAM JIEHCTBYIOLIETO
3aKOHOAATENBCTBA.

3.2.2. Tlocme corymacoBaHusl C YIPABICHHEM, HAIPAaBISET B yIPAaBJICHUE
MIPOEKTaMH, MACCOBBIMU KOMMYHUKAIMSIMU U UHPOPMALMOHHBIMU TEXHOJIOTHSIMU
aMUHUCTpAllMK  SIKOBJIEBCKOTO  TOPOJCKOrO  OKpyra (maiee -  OTAel
MH(OOPMAIIMOHHBIX TEXHOJOTM M CBSI3M C  OOIIECTBEHHOCTHbIO) IMPOEKT
aIMUHHACTPATUBHOTO PETJIAMEHTA Ha 3JICKTPOHHOM HOCHUTENE Il Pa3MELICHUS Ha
opunMaTbHOM caiiTe OpraHoB MECTHOIO CaMOYyHpaBieHUs SIKOBJIEBCKOTO
TOPOJICKOrO OKpyTa B LIEJIAX IPOBEICHNS HE3aBUCUMOM SKCIIEPTU3HI.

HezaBucumass oskcmepTuza MOXKET IMPOBOJUTHCS  (U3MUECKUMU U
IOPUIMYECKUMU JIMLIAMU B MHUIIUATUBHOM MOPSJIKE 332 CYET COOCTBEHHBIX CPEJICTB.
HezaBucumass  skcrepTh3a HE  MOXET  IPOBOAUTHCA — (U3MUECKUMU U
IOPUIMYECKUMHU  JIMLAMH, NPUHUMABIIMMU Yy4acTHE€ B pa3paboTKe NpoeKTa
aJMUHUCTPATUBHOTO PErJIAMEHTA, a TaKKE OpPraHU3alMsIMHU, HAXOISIIMMHCS B
BEJICHUM OpraHa, MPEeAOCTABISAIOIIET0 MyYHULIUTTAIBHYIO YCIIYTY.

[IpeameToM HE3aBUCMMOM HSKCHEPTH3bl MPOEKTa aAMUHUCTPATHUBHOTO
perjiaMeHTa SIBJISIETCSl OLIEHKAa BO3MOKHOTO MOJIOKHUTENBHOIO 3(PdeKra, a Takxke
BO3MOYKHBIX HETaTUBHBIX TOCIEJICTBUNA pealn3aliy TMOJOXKEHUM MpOeKTa
aJIMUHUCTPATUBHOTO PErJIAMEHTA JIJIsl TPaXKJAaH U OpraHu3aliuil.

C natel pa3menieHuss B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH
"Unrepuer" Ha oQuUIMATBEHOM CalTe OPraHOB MECTHOTO CaMOYMPABIICHUS
SKOBIIEBCKOrO TOPOACKOTO OKpyra IpOEKT aJMUHUCTPATHUBHOIO pErjlaMeHTa
JIOJKEH OBITh JOCTYIIEH 3aMHTEPECOBAHHBIM JIIIAM JIJIsl O3HAKOMIICHHUSL.

Cpok, OTBENEHHBIM I TPOBEIECHUS HE3aBUCUMOW  3KCIEPTHU3BI,
aJIMUHUCTPATUBHOTO perijaMeHTa B HH(OPMALMOHHO-TEIEKOMMYHUKAMOHHON
cetn "UHTepHer" Ha opuUIMANTbHOM CalTe OpPraHOB MECTHOTO CAMOYIMPABICHHUS
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SIKOBIEBCKOTO TOPOJCKOIO OKpPyra HEe MOKET ObITh MEHEe MATHAALATH JHEU CO
JTHSL pa3MENIeHHs] MPOEKTa aJIMHUHUCTPATUBHOIO perjiamMeHTa Ha O(UIMalIbHOM
caliTe OpraHOB MECTHOTO CaMOYITPaBIICHUS SIKOBJIEBCKOTO TOPOACKOrO OKpYyTa.

[Io pe3ynbraTaM HE3aBUCHUMOW ASKCIEPTU3Bl COCTABISETCA 3aKIIOUYCHHUE,
KOTOPOE€ HANpaBJsETCS B OpraH, NPEAOCTABISAIOMINN MyHUIUIIAIBHYIO YCIIYTY.

Opran, npeaoCcTaBIsSIONUNA MYHULIUIAIBHYIO YCIYTY, 00s13aH pacCMOTPETh
BCE MOCTYNUBIINE 3aKIFOYEHUS HE3ABUCUMOW SKCIIEPTU3BI U IPUHATH PELIEHUE T10
pe3yJibTaTaM KaKJ10W TAaKOW SKCIIEPTU3BL.

He mnocrymienne 3akiatOyeHHs] HE3aBUCHMOW OKCIIEPTHU3bI B OPraH,
NPENOCTABISIOMINA  MYHULUIIAIBHYIO YCIyTY, B CpPOK, OTBEIEHHBIM IS
NPOBEICHHUS] HE3aBUCHUMOW 3KCHEPTH3bl, HE SBISIETCS MPENSATCTBUEM IS
MOCJEAYIOIIETO YTBEPKACHUS AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.2.3. OpraH, npenoCTaBIAIOMNNA MYHULIUIIAIBHYIO YCIYTy HAmnpaBiseT
IPOEKT aJIMHHHMCTPATUBHOIO pENNIAMEHTa C pPe3yJbTaTaMM  HE3aBUCHUMOM
HKCHEPTU3BI (IIPU HAIMYHUH), & TAKXKE C 3aKJIIFOUEHUEM 00 OLIEHKE PEryIUPYIOLIETO
BO3JICMCTBHSI B YNOPAaBICHHE  JUIA  OCYLIECTBIEHUS  NPABOBOM M
AHTUKOPPYILMOHHON KCIIEPTHU3.

AHTHKOPPYIIIMOHHAS 3KCIEPTU3a MPOBOAMUTCS OJHOBPEMEHHO C IIPAaBOBOM
HKCIEPTU30M, CPOK HE JI0JKEH npeBblath 10 pabounx nHEH.

3.2.4. Opran, nOpegoCTaBISAIOMINN MYHUUUIAIBHYIO YCIyTy IepeaaeT
IIPOEKT AJMUHUCTPATUBHOIO pETJIAMEHTAa C 3aKJIIOYEHUEM YIIPABICHHS B
MPOKYpatypy AKOBIEBCKOTO pailoHa B LEJISIX TPOBEICHUS TPABOBOM IKCIIEPTU3BI.

B cimywae mnosydeHus OTPHULATENBHOTO 3aKIIOYEHHS] IMPOKYpaTypou
SIKOBNEBCKOrO paiiOHa, OpraH MPeJOCTABISIONIMNA MYHULHUNAIBHYIO YCIyTY
J0pa0aThIBAET MPOEKT aAMUHUCTPATHUBHOIO PETJIaMEHTa C YYETOM BBISIBIEHHBIX
HApYLICHUH U 3aME€YaHUMU.

3.2.5. OpraHn, NpeIoCTaBJISIIOIUNA MyHUIUMIIATBHYIO YCIyTy pacreyaTblBacT
aJIMUHUCTPATUBHBIN pPETJIAMEHT, 00eCIeuYnBaeT COIJIAaCOBAHHE B YCTAHOBJIEHHOM
NOPSIKE CO BCEMHU 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMU IOAPA3ACICHUSIMH U
IIPENOCTABISAECT HA IOANUCH IJIABE aJAMUHUCTPALMH SIKOBJIEBCKOTO T'OPOJICKOIO
OKpyra (MHOMY yIOJIHOMOYEHHOMY JIUILY).

3.2.6. Otmen  OpraHu3alldOHHO -  KOHTPOJBHOM  pabOTBl |
JIOKYMEHTOO0OpOTa TPHUCBAUBAECT PETHUCTPALMOHHBII HOMEpP MOCTAaHOBJICHUIO
aIMUHUCTpAallMK  SIKOBJIEBCKOTO  TOPOJCKOTO  OKpyra 00  yTBEpKICHHUH
aAMUHHACTPATUBHOTO PETJIAMEHTA W HAIIPABIISIET €ro B AJIEKTPOHHOM BUJE B OTIEN
MH(OPMAIIMOHHBIX TEXHOJOTUIA M CBSI3U C OOLIECTBEHHOCTHIO JJIsl pa3MEIICHHs Ha
opuIMaNbHOM CaliTe OpPraHOB MECTHOTO CamMoOyIpaBJieHHUs, B MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh "WHTepHer" u mepenayu ero ajisg o(UIMATIBbHOTO
omyOnukoBaHusi B razere «llobema» M cpencTtBax MaccoBoil HH(poOpMaluu B
COOTBETCTBMM C 3aKoHomaresbcTBOM Poccuiickon @Pepepanuu 0 JI0CTyne K
uHpOpMaIUU O AESITENILHOCTH OPraHOB MECTHOTO CaMOYITPaBJICHHUS.

3.2.7. llepemaer TOCTaHOBJEHUE AJAMHUHUCTPAUUH  SIKOBIEBCKOIO
TOPOJICKOTO OKpyra 00 YyTBEp)KICHHH aJIMUHUCTPATUBHOTO PErJIaMEHTa B OTAEI
UH(POPMAIIMOHHBIX TEXHOJOTUH U CBS3M C OOLIECTBEHHOCTHIO aIMUHUCTpPALIUU
TOPOJICKOTO OKpyra Juisi (OpPMHUPOBAHMS peecTpa MYHHULMIAIbHBIX YCIyT
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(pynkumii) SAKOBIEBCKOTO FOPOJICKOTO OKpyTa U pa3MenieHus Ha Equnom moprase
rOCyJIapCTBEHHBIX 1 MyHUIIUNIAJIbHBIX yCIyT ((pyHKIUMI), pa3menieHus Ha [Toprane
roCy/1apCTBEHHbIX U MyHUIIMIIAJIbHBIX YCIyT benropockoit obnactu.



